KOMUTET AJITAM PECITYBJIMKAHBIH
10 IEJIAM 3AIIHMCU AKTOB TPAXTIAH AUAJIT AHbI BUUMMP JIE
TPAXIAHCKOI'O COCTOAHNA Y APXMBOB & APXVBTEP KEPEKTEPY AAVbIHYA

PECIVBJIMKU AJITAA KOMMTEIA
(KOMUTET I1O JIEJIAM 3AI'C Y APXHBOB (AJITAM PECITYBJIMKAHBIH 3ATC-ThIH
PECITVEBJIMKY AJITAN) JIE APXUBTEP KOMUTEJIN)
ITPKA3
16 centsiOps 2019 rona Ne 98

r. 'opHO-AnTalickK

OO0 yTBep:kIeHNH aIMHHUCTPATHBHOIO perjaMeHTa
no npeaocrapiaeHuo Komurerom no gejam 3anucu
aKTOB I'Pa’KJAHCKOI0 COCTOSIHUSI H AaPXUBOB
Pecny0sinku AnTail rocyiapcTBeHHOM yCJIYyI'd Mo
NPOCTABJICHHIO ANIOCTHJ/ISI HA IOKYMEHTAaX, BbIIAHHBIX
OpPraHaMH 3aIIHCH AKTOB I'PAXKAAHCKOI0 COCTOSIHUA
PecnyOiuku Astaii, noaJie:kaliux BbIBO3Y 3a
npeneabl Teppuropuu Poccuiickoii @egepanun

- Ha ocnoBanun @enepanbpHoro 3akoHa oT 28 HOs0pst 2015 1. Ne 330-03 «O
IPOCTABICHUM  allOCTWISI HA  POCCHMCKUX  OGUIIMATBHBIX  JTOKYMEHTax,
NOAJIeXKaIlNX BBIBO3Y 3a Mpenensl Tepputopuu Poccutickoit ®Denepaunn», B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 27 wmronst 2010 r. Ne 210-®3 «O6
OpraHu3allii MPEJOCTaBIEHUS TOCYJApCTBEHHBIX U MYHHIUMATIBHBIX YCIYT»,
nocra"HoBieHneM [IpaButensctBa Poccuiickoi @enepamuu ot 16 mas 2011 r.
Ne 373 «O paspaboTke U YTBEpXKICHUM aIMUHUCTPATUBHBIX pPErJIaMEHTOB
VCIIONHEHHsI TOCYIapPCTBEHHBIX (QYHKIMHA ¥ aJIMHHUCTPATHBHBIX PETJIAMEHTOB
IpeNoCTaBleHUsT TOCyAapCTBEHHBIX  yciuyr», Ilopsakom  pa3paboTku  #
YTBEPXKICHUS aIMUHHACTPATHUBHBIX periaMeHTOB MIpeIOCTaBIEHUS
rOCy/IapCTBEHHBIX YCIyT, YTBEPXAEHHOTO IIOCTaHOBJIeHHEeM IIpaButenbcrBa
PecriyOnuku Anrtaifi or 28 nexabpst 2018 roma Ne417 «O paspaborke u
YTBEP)KJIEHUHU aJMUHHUCTPATUBHBIX PErIaMEHTOB OCYILECTBIICHUS PErMOHAIBHOTO
rOCyIapCTBEHHOTO KOHTPOJs (HaA30pa) W MPENOCTaBIICHUS TOCYHapCTBEHHBIX
yCIyr, TpPU3HAHUM  YTPAaTUBIIMMH  CHIYy  HEKOTOPBIX  IOCTAHOBJIEHUU
[IpaButenbcrBa Pecmybnuku AnTai ¥ BHECEHWM W3MEHEHMH B HEKOTOPBIE -
noctanoBienus [ IpaBurenscTBa PecrryOnuku Anrtali», TpUKa3bIBalo:

1. VYrtBepouTh mnpuiaraeMbli aIMUHUCTPATUBHBIA  pEIIaMEHT  II0
npenocTaBiieHr0 KOMUTETOM O JienaMm 3alycy aKTOB I'PaXXJaHCKOIO COCTOSHUS U
apxuBoB PecmyOnmku Auntaif rocygapcTBEHHOW YCIYTM IO IIPOCTaBIICHUIO
amoCTW/IA Ha JOKyMEHTaX, BBIJAHHBIX OpraHaMy 3allUCHh aKTOB TI'PakJaHCKOIO
cocrosiHug PecryOnuku Anrtaii, moJuiexalidx BBIBO3Y 3a IIPEAENbl TEPPUTOPHUH
Poccuiickoit ®enepanmmn.



2. Ilpu3HaTh yTpaTUBILIUMU CUILY:

npuka3z Komurera mo nenam 3amucH akTOB TPa)XAAHCKOIO COCTOSIHUS U
apxuBoB PecrmyOmuku Antait ot 8 nexabps 2017 roma Ne 83 «O6 yTBepkaeHUH
aJIMUHUCTPATUBHOIO perjaMeHTa npenocrasieHus KoMurerom mo enaMm 3aluch
aKTOB TPaXTAHCKOTO COCTOSIHUA U apxuBOB Pecrybnnku Antail rocyjapCTBEHHON
YCIyTH IO TPOCTABJICHUIO allOCTUIISL Ha JOKyMEHTaX, BbIJaHHBIX OPIaHaMU 3aIliCU
aKTOB TPaXIaHCKOTO cocTostHUS PecmyOnuku AnrTalf, NOIUIeXaluX BEIBO3Y 32
npenensl Tepputopun Poccuiickoit Denepannm;

npukaz KomuTeTa mo nenam 3aluch aKTOB IPaXIAHCKOIO COCTOSIHHUSA H
apxuBoB PecmyOmmku Antait ot 19 ¢espans 2018 roma Ne20 «O BHeceHuu
U3MEHEHMH B aJIMUHUCTPATUBHBINA perjJaMeHT IpefocTaBieHus KoMureTrom IO
JenaM 3alliCH aKTOB TPaXKTaHCKOTO COCTOSHHS M apXHBoB PecryGiuku AsTaif
TOCYIapCTBEHHOW yCIIyTH 110 IPOCTABJICHUIO AallOCTUIISA Ha JOKYMEHTAaX, BbIIAHHbIX
OpraHamMH 3alliCH aKTOB TIpakKIAaHCKOro cocTtosHus PecmyOGnuku Aunrai,
IOIIXKAIMX BBIBO3Y 3a Ipenaeibl Tepputopun Poccuiickoit enepanum.

nprka3 KomuTeTa 1Mo 1eriaM 3allCH aKTOB T'Pa)XTaHCKOI'O COCTOSIHUS U
apxuBoB PecniyOmuku Aurait ot 26 uronst 2018 r. Ne 51 «O BHeceHUM U3MEHEHUH B
aIMUHUCTPATUBHEBINA periaMeHT mpeaocTaBieHuss KomuTeTom Mo nenaM 3alucu
aKTOB IPaXTaHCKOT'O0 COCTOSIHUS U apXUBOB PecryOnuku Antall rocy1apCcTBEHHOM
YCIIYTH TI0 MPOCTABJICHUIO alIOCTUIIS Ha JOKYMEHTAaX, BEIJAHHBIX OPraHaMU 3aIlluCU
aKTOB TPKIAHCKOTO cocTosiHUS PecrmyOnuky AnTai, monajiexalinxX BBIBO3Y 3a
npenensl Tepputopun Poccutickoit @enepanuny;

3. PasMecTuTh HacTOSIMH MpUKa3 Ha oduruamsHoM caite Komurera o
JleTaM 3alliCH aKTOB I'PaKIAHCKOTO COCTOSIHMS U apXuBOB PecryOmuku Anrtaii B
tTedeHue 10 KaJleHIapHbIX THEU CO JAHS ero MO/UCAHMUS.

4. KOHTpOJIb 32 UCIIOJIHEHUEeM HACTOSIIErO MTPUKa3a OCTABIISIO 3a COOOH.

[Ipencenarens H.I1. AnTapagonoBa



IIpunoxenue

YTBEPXJIEH
npuka3zom Komurera no genam 3AI'C

u apxuBoB PecriyOnmku Anraii
ot 16 cenTs16pst 2019 r. Ne 98

AJIMUHUCTPATHUBHBIN PETJIAMEHT
no npeaocrasjieHu0 Komurerom mo gejiam 3anucu aKTOB IPAKIAHCKOTO
COCTOSIHUA U apXuBOB PecnyO/smmkn AJTail rocy1apCcTBEHHOI yCJIyrd mo
NMPOCTABJICHUIO ANIOCTHJIA HA TOKYMEHTAX, BbIJAHHBIX OPraHAMHU 3aNHCH
AKTOB IPa’KIAHCKOTO COCTOsIHUS PecnyOimkn AJTail, moajiexamux BbIBO3Y
3a npeneJibl Teppuropuu Poccuiickoii @enepauuu

1. O0mue mMoI0KEeHUs

1.1. Ilpeamer peryimpoBaHusi aIMHUHHUCTPATHBHOIO pPerjiaMeHTa

1. AIMUHUCTPATUBHBIN pErIaMEHT MpenocTaBicHuss KomuTeToM mo aenam
3aUCA AKTOB TPAKIAHCKOTO COCTOSHUS W apxuBOoB PecnyOnmkm  Anraii
rOCYJIapCTBEHHON YCIYTW MO MPOCTABICHHUIO allOCTHIISI HA JOKYMEHTAX, BBIAAHHBIX
OpraHaMy 3aluch AaKTOB TPAXAAHCKOrO COCTOsHWsS PecnyOnuku — Anraid,
MOJJIEXAIIMX BBIBO3Y 3a Mpeaeibl Tepputopun Poccuiickoit denepanuu (nanee -
AJIMUHUCTPATUBHBIA PErVIAMEHT), YCTAHABIMBACT CPOKH W MOCIJIEA0BATEILHOCTD
aIMAHUCTPATABHBIX TPOUEAYP (ACHCTBUIA), OCYHIECTBIIEMbIX KOMHUTETOM IO
JeJilaM 3alKiCH aKTOB T'PAXXIAHCKOTO COCTOSIHMS W apXWBOB PecnyOnmku Anraid
(manee - KomureT) B mpouecce MNpeaoCTaBICHUS TOCYAAPCTBEHHOW YCIyrd B
COOTBETCTBUM C TpeOoBaHusiMu DenepabHOro 3axkoHa ot 27 wmrons 2010 roxa
No210-®3  «O6  opraHu3anumu  OPENOCTABJICHUS  TOCYJAPCTBEHHBIX W
MYHULIAMATIBHBIX YCIyT» (Hanee - Deaepanbhblii 3akoH Ne 210-D3)

AIMUHUCTPATUBHBIA ~ PErIAMEHT  TAaKKE  YCTAHABIMBACT  MOPSAOK
B3AMMOJCHCTBHS MEXKIY CTPYKTYPHbIMHM MojApa3zacicHusMu Komwurera u €ro
JOJHKHOCTHBIMU JIMLAMU, Mexny KomureToM M pusnueckuMu unamMu audo MX
YIIOJTHOMOYECHHBIMA ~ MPEACTABUTEISIMA  (Jlajiee - 3asBHTEIM) B  MPOLECCEe
NPEIOCTABIICHUS TOCY JAPCTBEHHOMN YCIYTH.

1.2. Kpyr 3asiBuresei
2. 3asBUTENSIMU SIBJISIFOTCS (PU3WYECKUE JTMLA, JIUOO MX YIOJIHOMOYEHHBIC
npeactaButeny, — oOpatuBmmecs B Komurer 32 mpeaocTaBlICHHEM
rOCyJapCTBEHHOMN YCIIYTH.

1.3. TpeGoBanusi K nOpsiaAKY HHGOPMHUPOBAHHS O NIPEAOCTABJICHUH
roCyAapCTBEHHOM yCIYIH
3. Undopmammst 0 mopsaKe NPEAOCTABICHHS TOCYIAPCTBEHHON YCIyru
npenocrasisgeTcss KOMATETOM:
Ha MHPOPMALIMOHHBIX CTEHAAX B 3aaHKu Komurera,



Ha Oo(pULHATTEHOM caiire Komurera B WH(OPMALMOHHO-
TEIEKOMMYHUKaUMOHHONW cetn  «MHTepHeT»: www.arhiv-raru (nanee —
oduimanbHbIA caidT Komurera);

B (penepanbHONM TOCYAapCTBEHHONW WHMOpMaAMOHHONW cucteme «EnuHblit
NOpTaJ  TOCYJAPCTBEHHBIX M MYHHLIMNAIBHBIX  yoiuyr  ((QyHKOUH)»
(www.gosuslugi.ru) (nanee - Enunblii nopran),

B (QeacpalbHOH  TOCyJapCTBEHHOM  WH(OPMAIIMOHHOW  CHCTEME
«DeaepanbHblii pEECTp TOCYAAPCTBEHHBIX M MYHULIMNAIBHBIX YCIYT ((YHKIIWIA )»
(nanee - denepaibHbIA PEECTD);

C HCIMOIB30BAHUEM CPEACTB TENEPOHHO CBS3M;

aBTOMH(pOpMaTopamMy, (PYHKIMOHUPYIOIIUMHU B KPYIJIOCYTOUYHOM PEKUME
(MpY HATTMYHA ).

4. Mudopmanus mo BOMpOCaM NPEIOCTABICHUS TOCYIAPCTBEHHON YCIIyTH
BKJTFOUYAET CJIEAYIOIIUE CBEACHHUS:

NOYTOBBIA  AApPEC, aapec DJJIEKTPOHHOH TMOYTHl, HOMEpPA TeNne(OHOB,
3NEKTPOHHBIN aapec ouumansHoro caifta Komurera,

rpaduk (pexxum ) pabotel Komurera,

NOPSAJOK TMOJIYYCHHS KOHCYJbTAMA 1O BOMPOCAaM NPEIOCTABIICHUS
rOCYJapCTBEHHOM YCIIYIH;

HAMMEHOBAHMS 3aKOHOJATEIBHBIX M MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
PEryJMPYIOLIMX BOMPOCHI MPEAOCTABICHHS FTOCYAAPCTBEHHON YCIYTH,

CBEJCHHS O XOJ€ MPENOCTABICHUAS TOCYIAPCTBEHHON YCIIYTH,

CPOKH PEIOCTABIICHUS TOCYIAPCTBEHHON YCIYTH;

pasMepsl roCy1apCTBEHHOM NOLLTHHBI 3a PEIOCTABIICHUE
rOCYJapCTBEHHOM YCIIYIH;

PEKBU3HUTHI  TUJIATEKHOTO  NOPyYeHWs  (KBUTAHLMHM) HAa  yIUlary
rOCyJapCTBEHHON MOLUIMHBI, MOPSA0K UX 3aMOTHCHHUS,

NOPSAIOK M cocoOBl MOAAYM 3ampoca O MPEAOCTABICHUN TOCYIAPCTBEHHOM
YCIyTH,

UCYCPNBIBAOIIANA ~ MEPEYCHb  JAOKYMEHTOB,  HEOOXOAMMBIX  JJIs
NPEIOCTABICHUST TOCYJAPCTBEHHON YCIYrH, W TPeOOBAaHWs, MPEIbABISEMBIC K
3TUM JTOKYMEHTAM,

MCYEPNBIBAOIINNA NEPEUYECHb OCHOBAHWH Il OTKA3a B MPUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTABIEHUS TOCY JAPCTBEHHOM YCIIyTH,

MCYCPNBIBAOIIMNA TEPEYCHb OCHOBAaHWM IS OTKa3a B MPEAOCTABICHHUU
rOCYJapCTBEHHOM YCIIYIH;

NOpAJ0K MH(OPMUPOBAHUS O XOJE€ NPEIOCTABICHUS TOCYAAPCTBEHHOU
YCIIYTH U O Pe3yJbTaTaxX MPeI0CTABICHUS TOCY TAPCTBEHHON YCIYTH;

MOPSIIOK AOCYACOHOTO (BHECYI€OHOTO) 00KaIOBaHUSI PENICHUM U ICHCTBHIMA
(Oe3neiicTrust) KomuteTa, a Takke €ro T0JKHOCTHBIX JIUIL;

yHas MHPOpMALUs O TOPAJKE MTPEIOCTABIEHUS TOCYJAPCTBEHHOMN YCIYTH.

5. CBeeHHS O MECTE HAXOKIAEHUS (aapecax), rpaduke nmpuema 3asBUTEIEH,
KOHTAKTHBIX Tele(OHAX M aapecax SJICKTPOHHOW MOYTHI, 3JEKTPOHHOM aJpece
odunmansHOro caiira Komurera paameniarorcess Ha opuiraibHOM caiite Komurera



B MH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTu «UHTepHeT», Ha EauHoM
noprajie, a Takke B MeepajbHOM PeecTpe.

6. CBeneHust 0 MECTOHAXOKIAEHUH (aapecax), rpaduke (pexume) paboThl,
anpecax DJJEKTPOHHOW moutel Komutera, 0 TOpPSAKE MPEIOCTABICHUS
rOCY/JapCTBEHHONH YCIAYTM TaKKe COOOMIAOTCS MO CIPABOYHBIM TelaeOHAM
Komurera.

[TocpenctBom EauHOro nopraia oGecneunBacTCsl BBITOJIHEHUE CIIEAYFOLUX
JCUCTBUM:

NoJlyueHue HMHQPOpMAUMM O TOPSAKE M CPOKaX MOPEAOCTABIICHUS
rOCYJapCTBEHHOM YCIIYIH;

nocyaeOHoe  (BHECyaeOHOE) 0OKaJloBaHWE  PEIICHWA W JCHCTBUI
(Oe3neiicTrus) KomuteTa, a Takke €ro JOJKHOCTHBIX JTUIL,

7. Ha ouumansiom caiite Komurera, Equinom noprase, uHGopMalioHHbIX
creHaax KomureTa Takke pasMemaercst TEKCT aIMUHUCTPATUBHOTO PETTIAMEHTA C
OPUITOKECHUSIMHU.

8. KoHcynpTanmu no BONpocam MpPeAOCTaBIEHHS TOCYJAPCTBEHHON YCIyTH
TAKXKE MPEAOCTABIAIOTCS — crnenuanucraMu  Komurtera, B JOJDKHOCTHBIC
00s13aHHOCTH KOTOPBIX BXOJUT OCYIIECTBICHUE KOHCYJIBTHPOBAHMS MO BOIPOCaM
NPEIOCTABIICHUS TOCYTAPCTBEHHON YCIIYTH, HA JIMYHOM MPUEME U N0 TenedOoHaM
/1Sl CIIPABOK.

9. Ilpn MuHOM OOpalICHUH 3asBUTENSI KOHCYJIBTALMU MPEAOCTABIISIOTCS B
4achkl MpUeMa 3asiBUTENEH, Tpu oOpalleHuu no TenedoHy Ajis CIPaBokK - B padouee
BpEM3I.

10. Koncynpranmum oOmero xapakrepa (0 MECTOHAXOXKIEHWHU, rpaduke
paboThl U TPEOYEMBIX TOKYMEHTAX) MOTYT MPEAOCTABIATHCS C UCMOIB30BAHUEM
CPEACTB aBTOMH()OPMHUPOBAHMS (ITPU HATTUYHN ).

I[Ipu  waymuum B Komurere aBTOMHPOPMUPOBAHUS OOECIEYHBACTCS
KPYIJIOCYTOYHOE MPEAOCTABIEHUE CIIPABOYHON HHPOPMALIHH.

11. IIpy OTCYTCTBMM y CHEUUAIMCTA, MPUHSBIIETO 3BOHOK, BO3MOXKHOCTH
CaMOCTOSITENIbHO OTBETHTh HA MOCTABIEHHBIC BOMPOCHI, TENCPOHHBIN 3BOHOK
JOJDKEH OBITh TepeaapecoBaH (MEPEBEAEH) APYyromMy croenuanucty. B ciydae
HEBO3MO)KHOCTH  TEPEBOJA 3BOHKA WM  OTBETA JAPYIroro  COCHUAIKNCTa
oOpaTUBLIEMYCSl TPAKAAHUHY JOJDKEH OBITH €OOOWIEH HOMEpP TenedoHa, IO
KOTOPOMY MO>KHO MOJIYYHTh HEOOXOIMMYIO HH(POPMALHIO.

12. 3asgBHATENM, IOKYMEHTBI KOTOPBIX NPHUHATHL JUIS TPEAOCTABIICHHUS
rOCY/JapCTBEHHOH  yCIIyI'M, HHMOPMHUPYIOTCS O  XOJI€  MPEAOCTABJICHUS
rOCYJIapCTBEHHOHN YCIYTW HA JTUYHOM NpUEME, IO TeNe(OHyY I CIPABOK WU MPH
OOpalleHuH MO 3JIEKTPOHHOH MOYTE.

II. Cranpaprt npeaocTaB/ieHUsI FOCYIAPCTBEHHOM yCIyru
2.1. HaumeHOBaHue roCyJIapCTBEHHOM yCIyru

13. HauMeHOBaHUE TOCYIAPCTBEHHON YCIIYTH - TOCYJapPCTBEHHAs YCIIyTa 1o
MPOCTABJICHUIO amoOCTHIIS Ha JOKYMEHTAaX, BBIJAHHBIX OpraHamMH 3amuch aKTOB
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TPAXAAHCKOTO COCTOSIHUS PecnyOnuku Asntaii, mouieskayx BbIBO3Y 32 MPEACIBI
tepputopuu Poccuiickoi denepanyu (ganee - o(puIraibHbIE TOKYMEHTHI).

2.2. HauMeHOBaHHE roCyJapCTBEHHOT0 OPraHa HCIOJTHHTEIbHON BJIACTH,
NMPEAOCTABJIAIOIIET0 FOCYAAPCTBEHHYIO YCIYTY

14. T'ocymapcTBeHHAs yCIyra npeaocTaBiasieTess KoMuTeToM.

15. Ilpn npenocTaBneHuM roCynapCTBEHHON ycinyru KOMUTET HE Bmpase
TpeOOBaTh OT 3asABUTEIIS OCYUIECTBICHUS NECHCTBUIA, B TOM YMCIIC COIJIaCOBAHMIA,
HEOOXOOUMBIX JUJIsl TIOJIYYEHHs] TOCYJAPCTBEHHOW YCAYTM M CBS3aHHBIX C
OOpalllEHUEM B MHBIE TOCYTAPCTBEHHBIE OPTaHbl U OPraHU3alWH, 32 HCKIIFOUCHUEM
IOJIYYEHHsT YCAYr, BKIFOYEHHBIX B IIEPEYEHb VYCIYI, KOTOPBIE SBIIAKOTCA
HEOOXOMMBIMU U 00S13aTEIBHBIMY TSl PEAOCTABICHHS TOCYAAPCTBEHHBIX YCIIVT,
yTBepKaAcHHBIH [ IpaButenscTBOM Poccuiickoi denepanny.

2.3. Onucanue pe3yabTara NpeAoCTABJICHHS TOCYIaPCTBEHHOH YCJIYTH
16. Pe3ynpTaroM mnpeaocTaBiIeHHs TOCYAAPCTBEHHOW YCIYTH SIBIISIETCS
IIPOCTABJICHAE AIOCTHISA HA O(PUIMAIBHOM AOKYMEHTE, MOMJICIKAIIEM BBIBO3Y 32
npenensl Teppuropun Poccuiickoit deaepannu, npeoCTaBICHHOM 3aIBUTEIEM.

2.4. Cpok npeaocTaB/ieHUsI FTOCYAAPCTBEHHON YCJIYTrd

17. T'ocyaapcTBeHHAs yciayra npeaoCTaBaseTcs B TeueHUE 3 pabounx JHEH
CO JIHSI MOCTYIUICHUSI OT 3asBUTENS OPUIMATBHBIX TOKYMEHTOB B KomuTteT, ecnu
WHOE HE MPEAYCMOTPEHO A IMUHUCTPATUBHBIM PETJTAMEHTOM.

18. Bpimaua (otnpaBka) OQUIMATBHBIX JOKYMEHTOB OCYILECTBISETCS B
TeueHue 3 padouMx JHEH CO JHS TOCTYIUICHUS OT 3asaBUTENs O(UIMATbHBIX
JOKYMEHTOB B KOMHTET, €ClIi MHOE€ HE MNPEeAyCMOTPEHO AJIMHHUCTPATUBHBIM
PETIAMEHTOM.

19. Cpox mnpenocraBiaeHus TOCYJAPCTBEHHOW yCIyrM B ClIy4ae
HEOOXOMUMOCTH  UCTpeOoBaHMsg oOpasla MOANUCH, OTTUCKA Te€4aTH U
uHpopMami O  TOJIHOMOYMSX  JOJDKHOCTHOTO — JIMIA,  MOJMHCABIIErO
opuIMaIbHBIA JOKYMEHT, MOKET ObITh MpojjieH a0 30 pabouumx OHEW CO JHS
MOCTYIJIEHUS OT 3asBUTENS O(DUIIUATILHBIX JOKYMEHTOB B KOMUTET.

B cnyuae nmpoaneHuss cpoka MpPEeaoCTaBICHHS TOCYAAPCTBEHHOW YCIIyTH
Komuret yBenomMsieT 00 3TOM 3asBUTENS C UCMIOJIB30BAHUEM JTFOOBIX TEXHUYECKUX
cpenactB cBsizu (TeneOHHOU MM (PAKCUMUIIBLHOUN CBSI3M, DJEKTPOHHOM MOYTHI U
JPYTUX CPEACTB CBS3M MO KETAHUIO 3asBUTENS) B TEUCHHUE OJAHOrO paboyero JHs
CO JTHSI NPUHSITUS PELICHKS O TPOUIEHUHU CPOKA MPOCTABJICHUS allOCTHJISL.

2.5. HopmaruBHbBIE IPABOBBIC AKTHI, PEryJTHPYHOIIHE MPEA0CTABJICHHE
roCyAapCTBEHHOM yCIYIH
20. IlepeueHp HOPMATMBHBIX TPABOBBIX  AKTOB,  PETYJIMPYIOLIMX
MPEAOCTABICHUE TOCYAAPCTBEHHOW YCIYIM, € YKa3aHWEM UX PEKBU3UTOB U
UCTOYHUKOB O(PHUIMATBLHOTO ONyOIMKOBAaHHMS Pa3MEIIEH HA O(QUUIMAIBHOM CcaiiTe
Komurera, Ha Enrunom noprasne u B GeaepaibHOM peecTpe.



2.6. UcuepnbiBawiuii nepev4eHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH
C HOPMATHBHBIMH NIPABOBbIMH AKTAMH /IS IPEI0CTABJICHUSI
roCyAapCTBEHHOM YCJIYIH B YCJIYT, KOTOPbIE SIBJISIIOTCSI HEOOXOAUMBIMH 1
00s13aTeJIbHBIMH /151 IPEJ0CTABJICHHS ITOCYIaPCTBEHHOI YCIyTH,
NO/VICKALIUX MPEACTABICHUIO 3asiBUTEJIEM, NOPSAOK UX NMPeACTABJICHUS

21. Jnga nOpeaocTaBieHHMs  TOCYJAPCTBEHHOH — YCIIyTM  3asBUTEJIEM
PEICTABIISIFOTCS:

JOKYMEHT, YAOCTOBEPSAIOIIMANA JIMYHOCTh 3asBUTENS (MIPH MPEACTABICHHAU
OopHULHATTEHBIX JOKYMEHTOB JIMYHO 3aBUTENEM ),

NUCBMEHHBIA  3apoc O MPEAOCTABICHHH TOCYAAPCTBEHHOW  YCIIyTH
(mpunoxenne Ne 1 k HacTosuieMy AJIMHHUACTPATUBHOMY PETJIAMEHTY) (TOJBKO B
Cllydac HampapIeHHs] JOKYMEHTOB JUIsl TPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyTH
MOYTOBOM CBA3BIO WK KYPBEPCKOH CITy>k00#1 TOCTABKH );

OpULMAATIBHBIA ~ JOKYMEHT, MCXOJSINM OT OpPraHoB 3allACA  aKTOB
IPAXAAHCKOTO COCTOsIHUS PecnyOnukn Anrtaii n noanexamuii BBIBO3Y 3a MPEACTbI
teppuropu  Poccmiickoii  @enepaumd  HA  TEPPUTOPUIO  MHOCTPAHHOIO
rocy1apcTBa-y4acTHUKa KOHBEHIMM, OTMEHSIOMICH TpeOOBAHWE JIEralM3alun
WHOCTPAHHBIX O(UUIMATBHBIX JOKYMEHTOB, MOANUCAHHOW B [aare 5 OKTAOps
1961 1. (bronnereHb MEXAYHAPOOHBIX JAOroBOpoB, 1993, N 6) (manee -
Konpenius).

22. IlucbMEHHBI 3ampoc O MPEIOCTABIEHUM TOCYJAPCTBEHHON YCIYTH,
VKa3aHHBbIA B MyHKTE 21 AJIMHMHMCTPATMBHOIO PETJIAMEHTA, NOJDKEH COICP)KATh
oOpamieHue ¢ TOpocbOOH  MPOCTAaBUTh  anoOCTWIb HA  OPUIHMAITIEHOM(BIX)
JOKYMEHTE(ax), mpuiiaracMoM(bIX ) K 3apocy.

23. B 3anpoce 0 MpeIOCTABICHUM TOCYTAPCTBEHHON YCIYTH YKA3bIBAKOTCS
(damums, WMs, OTYECTBO (MPU HAJIWYMM) 3asABUTEIIsL, MOYTOBBIA aapec s
HANPABJICHUS OTBETA, HOMEDP Tele(poHA 3asBUTEINS, OMUCAHUE M KOJIMYECTBO
NPEICTABICHHBIX 3asBUTENIEM O(PHLIAATBHBIX TOKYMEHTOB, HA3BAHUE FOCYAapCTBa
npeabsSBICHHUS OPHUIMAIbHBIX JOKyMEHTOB. Ha 3ampoce cTaButcs aara w audHast
NOJITUCH 3aIBUTETIS.

2.7. UcuyepnbiBawoIuii nepevyeHb J0KYMEHTOB, He00X0AHMMBIX B COOTBETCTBHH
¢ HOpPMAaTHBHBIMH NPABOBBIMH AKTAMH JJIs1 IPEAOCTABJICHHUS
roCyJapCTBEHHOI YCJIYI'd, KOTOPbIE€ HAXOASITCSA B PACIHOPSIKEHNH
roCyJapCTBEHHbIX OPTaHOB, OPraHOB MECTHOI0 CAMOYIIPABJIEHHUS U HHBIX
OPraHoB, YYACTBYIOLIUX B IPEAOCTABJICHUH IOCYAAPCTBEHHBIX HJIH
MYHHULIUNAJBHBIX YCIYT, H KOTOPBIE 3asiBUTE/Ib BIIPABe NPEACTABHTD, A
TaKKe Croco0bI HX MOJYYCHHUSI 3asiBUTEISIMH, B TOM YHCJI€ B JIEKTPOHHOI
(popme, NOPsIIOK UX NPEACTABICHUSA

24. 3asBuTENb BHOpaBE TMPEACTABHTH JOKYMEHTBI M WH(OPMALHIO,
NMOATBEP)KAAIOIIME  BHECEHME  3adABUTEJIEM  IUIAThl 34  MPEAOCTABIICHHE
roCyIapCTBEHHOHN ycnyr, B Komurer, mo cOOCTBEHHOM MHUILIMATHUBE.

25. 3anpemaercs TpeOOBaTh OT 3asIBUTEIIS:



OPEACTABICHUS JOKYMEHTOB W MH(POPMAUUM WM  OCYLICCTBIICHUS
JNCUCTBHNA, MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMA  TNPAaBOBBIMH  aKTaMHW,  PETYJUPYIOUIMMH  OTHOLICHWS,
BO3HUKAOIIME B CBS3H C MPEIOCTABICHUEM IOCYJAPCTBEHHOM YCIIYTH,

NPEICTABICHHUS JOKYMEHTOB M WMH(OPMALWKU, KOTOPhIE B COOTBETCTBUHU C
HOPMAaTUBHBIMHA TPABOBbIMHM akTamMu Poccuiickoii denepanuu, HOPMaTHBHBIMA
NPaBOBBIMM aKTamMM CyOBekTOB Poccuiickoit deaepaumm W MyHHULHANAIbHBIMA
NPABOBBIMM AKTAMH HAXOJATCS B PACHOPSIKEHMHM TOCYAAPCTBEHHBIX OPraHoB,
NPEIOCTABIISAIOIIMX TOCYIAPCTBEHHYIO YCIYTY, MHBIX FOCYAAPCTBEHHBIX OPraHoB,
OpPraHoOB ~ MECTHOTO  CaMOyMOpaBJIieHWss W (WIM)  MOABEAOMCTBEHHBIX
rOCY/IapCTBEHHBIM OPraHaM M OpraHaM MECTHOIO CAMOYIPABIICHUS! OPraHU3ALMIA,
YYaCTBYIOIIMX B MPEIOCTABICHUN FOCYAAPCTBEHHBIX WM MYHULIMNAIBHBIX YCIIYT,
32 UCKJIIOYEHHEM JOKYMEHTOB, YKA3aHHBIX B 4acth 6 craren 7 denepanbHOro
3akoHa Ne 210-D3;

OPEICTABICHHUS JOKYMEHTOB M HMH(OpPMAlMKM, OTCYTCTBUE W (WJIM)
HEJAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh NPH IMEPBOHAYAIBLHOM OTKAa3e B
OpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIi MPEAOCTABICHHS TOCYIAPCTBEHHOM
yCciyrd, au00 B MPEAOCTABICHUM TOCYJAPCTBEHHON YCIIYTH, 3a WCKIHYCHHEM
CIIy4acB, MPEAYCMOTPEHHBIX MyHKTOM 4 yacth 1 craten 7 deaepaibHOrO 3aKOHA
No 210-@3.

26. HenpencraBieHHue 3asBUTENIEM YKa3aHHBIX JOKYMEHTOB HE SIBIISCTCS
OCHOBAHUEM JIJIsl OTKA3a 3asBUTENIO B MPEAOCTABICHUH IOCY1apPCTBEHHOM YCIIYTH.

27. llpy npenaoCTaBICHUM TOCYJAPCTBEHHON VYCIYTH OCYIIECTBIISIETCS
B3AMMOJCHCTBHE C TEPPUTOPUAIBHBIMU OTAEIAMH 3alACA aKTOB T'PAXKITAHCKOIO
cocrostHus PecnyOnuku AnTaid, HAXOAAMMMHACS HA TEPPUTOPHH MYHULIMIATBHBIX
oOpazoBanuii B PecriyOnuke Anrtaid.

28.  1IpHHaMIE)KHOCTh  3aBUTENK0  OQUIMABHBIX  JOKYMEHTOB,
NPEICTABICHHBIX JUIS MPEAOCTABICHHS TOCYAapPCTBEHHOM ycinyru, Komurerom He
YCTaHABJIMBAETCSI.

29. He ponyckaercs OTKa3 B IPUEME 3aMpoca M HHBIX JOKYMEHTOB,
HEOOXOMMBIX ISl MPEAOCTABICHHS TOCYAAPCTBEHHONW YCIYTH, a TAKKE OTKa3 B
NPEIOCTABICHUN TOCYAAPCTBEHHOM YCIIYTH B Cy4ae, €CJH 3apoC U JOKYMEHTHI,
HEOOXOOUMBIC Ul TPEAOCTABICHHUS TOCYJAPCTBEHHOM YCIyrW, TMOJaHBl B
COOTBETCTBMM ¢ MWH(pOpPMaUMEH O CpPOKax H MOPANKE NPEIOCTABICHUS
rOCYJapCTBEHHOW YCIIyTH, ONMyOJMKOBAaHHOW Ha oduimaibHOM caiite Komurera,
Enurnom noprasne.

2.8. UcuepnbiBawomuii nepevyeHb OCHOBAHMII VIS 0TKAa3a B IpHEeMe
AOKYMEHTOB, HCOOXOAUMBIX /JIs IPEAOCTABJICHHUS FOCYAAPCTBEHHOM YCJIyTH
30. B nmnpueme JOKyMEHTOB, HEOOXOAMMBIX [UJIsi MPEAOCTABIICHUS
rOCYIapPCTBEHHON YCIIYTH, OTKA3bIBACTCS B CIIYYasiX, €CIIN:
OpULMATIBHBIA ~ AOKYMEHT  MPEAHA3HAYEH JUIsl  OPEACTABICHHAS B
KOMIIETEHTHBIE OpPraHbl TOCYJApCTBA, KOTOPOE HE SBIAECTCS YYACTHUKOM
KonBeHuuy,
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Ha 0(UIMATBHOM JTOKYMEHTE OTCYTCTBYIOT MOANKMCH AOKHOCTHOIO JIMLA U
(WIM) OTTUCK T€YaTH/IITaMna OpraHa 3amuch aKTOB IPAKIAHCKOTO COCTOSTHUS
PecnyOnukn Anrtaid, 0T KOTOPOro HCXOIUT O(PULIIMATBHBIA JOKYMEHT;

€CJIA HMCIPABJICHHS, UMCIOIIMAECS B TEKCTE OQUIMAIBHOTO JOKYMEHTA, HE
OTOBOPEHBI JIMLIOM, TTOAMKUCABIINAM JOKYMEHT;

€ClIM MOIMUCH JO/HKHOCTHBIX JIMIL W (WMJIM) OTTUCKH Teyvareil/mrama,
coJepkaiyecss Ha O(PHUUHMATBEHOM JOKYMEHTE, HE SIBJISIFOTCS OTUETIIMBBIMU W

NOJAIOIMMUCS CPABHEHUIO ¢ 00pastamMu, nmeromumucs B Komurere;
opULIHAATIEHBIA JOKYMEHT 3aJJAMUHHPOBAH.

2.9. UcuepnpiBaromuii nepevyeHb OCHOBAHUIA /151 MPHOCTAHOBJICHUS] WU
0TKAa3a B IPEI0CTABJICHUH FOCYAAPCTBEHHOI YCIyTH

31. B nOpenocTaBli€HWM TOCYJAPCTBEHHON YCIYrM OTKa3bIBAcTCA IO
CIICIYFOIMM OCHOBAHUSIM:

OpULMAATIEHBIA JAOKYMEHT HE MPEAHA3HAYEH JUIS BbIBO3a 3a MPEICIbI
tepputopun Poccuiickoit denepanmu B cootBeTcTBUM ¢ 3akoHoM CCCP ot 24
utoHd 1991 1. Ne2261-1 «O mnopsake BbIBO3a, MEPECBUIKM W HCTPEOOBaHUS
JMYHBIX JOKYMEHTOB COBETCKMX M MHOCTPAHHBIX TPAXKIAH U JIAL O€3 rPa’kaaHCTBA
n3 CCCP 3a rpanunyy;

OopUUHAATIEHBIA JOKYMEHT MPEAHA3HAYEH sl TPEICTABICHUS B TOCYJapCTBE,
¢ kotopeiM Poccuiickoii ®enepanveil 3akatOoue€H AOTOBOP  (COIMIALIEHHUE),
OTMEHSIOIMH TpeOOBaHKE JTHOO0r0 BUIA JIETAIM3ALNAN JOKYMEHTOB,;

JMLO, TOANUCaBIIee OPUIMaIbHBIA JOKYMEHT, HE 00a1aeT NOJTHOMOYHEM
HA €r0 MOANHUCAHNUE,

NOJAMUChH JIUIA, MOAMUCABIIETO OQUIMANBHBIIA JOKYMEHT, U (MJIM) OTTUCK
neyari/mramMna Ha OQUIUaIbHOM JTOKYMEHTE HE COOTBETCTBYIOT MMEIOLIMMCS B
Komurere obpaziam;

NOJAMUChH JIUIA, MOAMUCABIIETO OQUIMANBHBIIA JOKYMEHT, U (MJIM) OTTUCK
neyari/mramMna Ha O(pHIMAIBbHOM JOKYMEHTE HE MOTYT OBITh yIOCTOBEPEHBI
KomureTom BBHAY OTCyTcTBMsi B KomuTeTe 00pasna MOANMMCH TAKOTO JHla W
(MM) OTTUCKA TaKO# meyaTw/mraMia U OTCYTCTBUS 3THX 00pa3loB y OpraHa, ot
KOTOPOT0 MCXOAUT O(PHUIMANBHBIA JOKYMEHT, a TaKXKe HE TMOATBEPKACHHS WM
(pakTa coBepuicHUs OQUINAIBHOTO JOKYMEHTA,

opULAATTEHBIN JOKYMEHT COBEpLICH JIUTITOMATHYECKUMHA
NPEICTABUTENILCTBAMU U KOHCYJIbCKUMU YUPEKICHUSIMU;

B Komuter moctynuia AOKYMEHTAIBHO MOATBEPKACHHAS WH(pOpPMaUUs O
BCTYIUIEHUM B  3aKOHHYK) CWJIy PEIICHUS CyJa, KOTOPhIM MPU3HAH
HEACHCTBUTENBHBIM ~ OQULIMANBHBIA ~ JOKYMEHT,  MPEACTABICHHBIA s
NPEIOCTABIICHUS TOCY JAPCTBEHHOMN YCIYTH.

32. TIpuOCTaHOBJICHWE TPEIOCTABICHHUS TOCYAAPCTBEHHOW YCIyTd HE
IPEITYyCMOTPEHO.

2.10. IlepeveHb yCJIyr, KOTOpPbIC SIBJASIIOTCS HEOOXO0AMMbIMH H
00s13aTe/IbHBIMH IJIS1 PEI0CTABJICHUS] TOCYAAPCTBEHHO YCIYTH, B TOM YHC/Ie
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CBE/ICHUSA O JOKYMEHTE (JOKYMEHTAX), BbIIABAeMOM (BbIIABA€MbIX)
OPraHU3alHUsAMH, YYaCTBYIOIIUMH B PEAOCTABJICHUH IOCYIaPCTBEHHOM
yCJIyru

33.  llpenocraBneHuss  yciyr,  SBISIOIMIMXCS  HEOOXOJMMBIMH W
00s13aTEIBHBIMU [T TPENOCTABIICHUS TOCY TAPCTBEHHON YCIYTH, HE TpeOyeTesl.

2.11. llopsinok, pa3Mep U OCHOBAHUSI B3UMAHMS IOCYJaPCTBEHHOM MOIJIMHBI
WIH HHOM IJ1aThl, B3UMAEMOii 32 NpeJ0CTaB/IeHHE rOCyAapCTBEHHOM yCIyru

34. 3a npoCTaBIEHUE arOCTWIISL C 3aABUTEINS B3UMACTCS TOCYNApCTBEHHAS
NMOLUIMHA B Pa3MEPEe M MOPAJIKE, KOTOPBIE YCTAHOBJIEHBI 3aKOHOAATEIILCTBOM
Poccuiickoii denepanyu 0 Hanorax v cOopax, a MUMEHHO:

B COOTBETCTBMM € mOANYHKTOM 48 myHkra 1 crarem 333.33 Hanorosoro
Kozxekca Poccuiickoit @enepaiuy 3a MPOCTABJICHUE AMOCTUIIS  YIIAYUBACTCS
roCyIapCTBEHHAs MouuTMHa B pazmepe 2500 pyOmnel 3a KaXKablil JOKYMEHT,

Ha OCHOBaHMM NOANYHKTA 5 myHKTa 1 crarem 333.18 Hamorosoro koxekca
Poccuiickoii  ®enepanyii  npu  oOpalicHUM 3a MPOCTABJCHUEM  ANOCTHIIS
mIaTeNbIIK ((PU3HYECKOE JIMIO, OOpaTUBIIEECS 3a MPOCTABICHUEM arOCTHIIS)
VIUTAYMBAET FOCYJAPCTBEHHYIO MOLUIMHY 10 POCTABIICHUS AlTOCTHIIS.

35. HWuas mnnara 3a NPEAOCTABICHHUE TOCYAAPCTBEHHOW YCIYTM HE

B3UMAETCS.
2.12. Tlopsinok, pa3mep U OCHOBAHUS B3MMAaHMS IJIATHI 34 NPEAOCTABICHUE YCIYT,
KOTOPBIE SIBIISIFOTCS HEOOXOAMMBIMHU M O0sI3aTEJIbHBIMHA JUTsl TTPEIOCTABIICHUS
rOCYJIapCTBEHHON YCIIYTH, BKIOUYAs MH(POPMALKMIO O METOIMKE pacyeTa pasmepa
TaKOW TIJIATHL.

36. [1nara 3a npeAoCTaBICHUE YCAYT, KOTOPBIC SBJSIOTCS HEOOXOAUMBIMU U
00s13aTEBbHBIMA JUISl TPEAOCTABIIEHUS TOCYTAPCTBEHHON YCIIYTH, HE B3UMAETCS B
CBSI3H C OTCYTCTBHEM TAKHX YCIYT.

2.13. MakcUMAJIbHBIII CPOK OKUAAHUSI B OUEePEAU MPH NMOAaYe 3a1poca o
NPEeAOCTABICHHH IOCYAAPCTBEHHOM YCIYIH, YCIYIH, PEAOCTAB/IsAEMOI
OpraHu3amnHei, y4acTBYIOIIel B IIPeA0CTABICHHH roCy IapCTBEHHO YCJIyIH,
U IPH NOJYYE€HUH Pe3yJibTaTa NpeAoCTABICHUS roCyJapCTBEHHOM YCIyIrH

37. MakcumMajabHbI CPOK OKMAAHWUS B OUEPEAU MPU MOAAUEC 3ASIBUTECIIEM
3anpoca O NOPENOCTABICHWM TOCYAAPCTBEHHONW YCIAYTM W JTOKYMEHTOB,
HEOOXOMMBIX Ui €€ MPEIOCTABIICHUS, & TAKXKE IMPU TOJIYYCHUW PE3ysibTara
MPEAOCTABIIEHUS TOCYAAPCTBEHHOM YCIYTM HE AOJKEH MPEBBIIATE 15 MUHYT.

2.14. Cpoxk u nopsiA0K pPerucTpamum 3anpoca 3asiBUTEIS 0 NMPEA0CTABICHIH
roCyJapCTBEHHOI YCJIYI'H U YCJIYTH, PEI0CTABIAEMOH Opranu3anueii,
YYACTBYHOLIECH B IPEeIOCTABJICHUH rOCYAAPCTBEHHOM YCJIYIH, B TOM YHCJ/IE B
3JIEKTPOHHOM popme

38. 3anpoc 0 NPEeAOCTABICHUM TOCYAAPCTBEHHOM YCIYTM, NOCTYIHBIIMMA
NOYTOBOW CBSI3bKO HWJIM JIOCTABJICHHBIH KYPbEPCKOH Cloy>KOOW JOCTaBKH,



11

PETUCTPUPYETCH  CIEHNHATACTOM KOMHWTETa, OTBETCTBEHHBIM 32  BEJCHHUC
JETONPOU3BOACTBA, B ICHb MOCTYIUICHUS B KOMUTET.

3anpoc 3asBUTENS O MNPEAOCTABICHUM TOCYAAPCTBEHHOW YCIYTM IPH
JUYHOM OOpAIlEHUU PETUCTPUPYETCA B IEHL oOpanieHus: B KoMurer.

39. CnenmanucTtoM, OTBETCTBEHHBIM 3a BEICHHE JEIONMPOU3BOJICTBA,
3anpocy O  NPEJOCTABICHWM  TOCYNAPCTBEHHOHM  YCIYTM  IIPUCBaMBACTCA
PETUCTPALIMOHHBIN HOMEDP M YKA3bIBAECTCS JaTa PETHCTPALIMH.

2.15. TpeGoBaHusi K NOMEIIEHUSIM, B KOTOPbIX IIPEA0CTABJISICTCS
roCyJapCTBEHHAs1 yCJIyra, K 3aJ1y O’KHIAAHUs, MeCTaM ISl 32110/ THEHHU S
3ampocCoB 0 NPEJOCTABJICHUH TOCY JAPCTBEHHOM YCJIYyrd, HHGOPMALHOHHBIM
CTeHAaM ¢ 00pa3uamMu X 3aN0JTHEHHS U NepPeYHeM JOKYMEHTOB,
HEOOXOAUMBIX JJIS1 MPEAOCTABJICHUS KAXKAO0# rocy1apCTBEHHOI yCIyru,
pasMeLeHUI0 H 0(POPMJICHUI0 BU3YAJIbHOM, TEKCTOBOMH U MYyJIbTUMEIHHHOI
HHPOPMALMH 0 NOPSIAKE NPEAOCTABJIECHUS IOCYIAPCTBEHHOI YC/IYI'H, B TOM
yHcjie K 00eCne4eHIo JOCTYTHOCTH AJIs1 HHBAJIMI0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHM € 3aKOHOAATEbCTBOM Poccuiickoii @eaepanuu o COHAIBLHOM
3aLUTEe HHBAJINIO0B

40. Ilpuem 3agBUTENICH OCYIIECTBISIETCS B CHELMAIBHO BBIICICHHBIX IS
OTHX LEJIEH TOMEIIECHUAX.

41. TloMeleHus, NPEeAHA3HAYEHHbIEC Ul OKAJAHUS 3asBUTEIICH B OUEpEan
HA MPEACTaBICHUE WIHA MOJIy4YeHHE O(PHIMATBHBIX JOKYMEHTOB, O00OpPYAYIOTCS
WH(OPMALMOHHBIMU CTEHAMU, COACP)KAIMMMHI WH(POPMALHIO, TPETYCMOTPEHHY O
MYHKTOM 4 AJIMAHHUCTPATUBHOIO PETJIAMEHTA.

42. Ilnomaab MECT OXKHAAHWAS 3aBUCUT OT YHCICHHOCTH 3asBHUTCJICH,
©KEITHEBHO oOpamarommxcss B KOMUTET B CBA3M €  MPEIOCTABICHUEM
rOCyJapCTBEHHOMN YCIIYTH.

43. TlomelieHust Uisl OKUOAHHUS OOOPYAYIOTCS CTYJIbIMH (KPECEIbHBIMU
CEKIUSIMM), CTONaMK (CTOHKaMK) M o0ecneynBaroTcsl OjJaHKaMKM KBUTAHIMHA J1Jist
yIjlaTel  TOCYJAPCTBEHHOW  MOLUIAHBI, o0pasnamMu HMX  3alOJHEHUS |
KAHLICJIPCKUMU MTPUHAUIC)KHOCTAMA. KOJIMYECTBO MECT OKMAAHUS OIIPEAETAETCS
ucxoAs Hu3 (PAKTUYECKOW HArpy3kH W BO3MOXKHOCTEH M1 MX PA3MEIICHUS B
31AHUH, HO HE MOJKET COCTABJIATh MEHEE 2 MECT.

44. TloMmemeHus [Uisl MpUeMa 3asBUTENCH JOLKHBI OBITH O0OPYIOBAHBI
TabJIMYKaMU € yKa3aHWEM HoMeEpa kabuHeTa (OKHaA), paMHUIun, UMEHH, OTYECTBA U
JNOJDKHOCTH ~ CHELMAJIACTA, OCYIIECTBISAIOMIETO IPUEM, BPEMEHU IMPUEMA
3aABUTEIIEN.

45. Tlomewennuss sl TNpUEMA 3asaBUTENICH JOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM YCIIOBUSIM JJIsl 3asBHUTEICH W ONTUMAIbHBIM YCIOBHSIM pPabOThI
CIELMATTUCTOB € 3asBUTENSIMA. Paboune mMecTa CnequaiuCToB, OCYIIECTBISOMIMX
OPHUEM 3aIBUTENEH, TOKHBI ObITh 000PYAOBAHBI MEPCOHATBHBIM KOMIBIOTEPOM C
BO3MOKHOCTBKO JOCTYMa K HEOOXOIMMBIM HH(POPMALMOHHBIM 0a3aM JaHHBIX,
MEYATAIOUIMM U CKAHUPYIOLIUM YCTPOMCTBAM.



12

46. B nendax opraHumzanMu OeCHPENsITCTBEHHOTO JOCTYNA WHBATUAOB
(BKJIFOYAs] MHBAJIMJOB, UCIIOJIB3YIOMMX KPECIA-KOJSCKH U COOAK-MPOBOIHUKOB) K
MECTY NMPEAOCTABIEHHS FOCY TAPCTBEHHON YCIYTH UM 00€CIIEUHMBAKOTCS:

yCIIOBUSL st OCCOPEMSITCTBEHHOIO JOCTyNa K TMOMEHICHHWIO, TJE
NPEAOCTABIAETCS TOCYAAPCTBEHHAS YCIYra, a TaKkKe A OeCHpensTCTBEHHOIO
N0JIb30BAHUSI TPAHCIIOPTOM, CPEACTBAMH CBS3M M WH(POpPMALIHN;

BO3MOKHOCTb  CAMOCTOSITETBHOTO TMEPEABM)KEHUST IO TEPPUTOPUM, HAa
KOTOPOH PAaCHOJOXKEHbl TMOMEINEHUS, TAE NPENOCTaBIIeTC TOCYAapCTBEHHAS
yCIyTa, a TAK)KE BX0/1a HA TAKYIO TEPPUTOPUIO U BBIXOAA W3 HEE, TOCAIKA B
TPAHCIIOPTHOE CPEACTBO M BBICAJKE W3 HET0, B TOM YHUCJE C HCIOJIB30BAHHEM
KpECIa-KOISCKH,

COMPOBOXACHUE WHBAIWAOB, UMCIOIIMX CTOWKHE paccTpoicTBa (PyHKIMU
3pEHUST W CAMOCTOSITENIBHOTO TMEPEABIKEHUS, W OKa3aHWE WM T[OMOIIM B
NOMELICHUH, I/I€ TPEAOCTABISETCS TOCYAAPCTBEHHAS YCIIYTa,

HaJuIeKalee pasMenicHue OOOpYJIOBaHMS M HOCWUTENEH HMH(pOpMAaLuy,
HEOOXOUMBIX JJIsi 00ecnedeHus: OeCpEnsITCTBEHHOrO J0CTYNAa K MOMELICHHSM,
II€ MNPEAOCTABISAETCS TOCYNapCTBEHHAs YCJIyra, C Y4e€TOM OTrpaHWYeHHH
YKU3HEIEATECIIbHOCTH,

AyOnupoBaHWe HEOOXOAMMON 3BYKOBOH M 3pUTENbHONW WMH(OpMaunmu, a
TAK)KE HAANMUCEH, 3HAKOB M HMHOM TEKCTOBOM M rpaduueckoil mHpopMmanmm
3HAKaMH, BBIIOJIHEHHBIMA PeNbe(PHO-TOUCUHBIM WpudTom bpaiins;

JIOMYCK CYPAONEPEBOTIMKA M THU(IOCYPIOTIEPEBOUNKA;

JOMYCK B TOMEUICHHS, TAC MPEAOCTABISAETCS TOCYJAPCTBEHHAs YCIIyTa,
co0aKu-npPOBOIHUKA,

OKa3aHWE MOMOIOM B MPEOJOJIEHUM OapbepOB, MEIIAIIUX MOTYYEHUIO
rOCyJIapCTBEHHON YCIYTH HAPABHE C APYTUMU JINLAMH.

47. B ciayyae HEBO3MOXKHOCTH MOJHOCTBIO MPUCIIOCOOMTH MOMELICHHE C
Y4E€TOM MOTPEOHOCTH WHBAJMJIA €My OOECIeuMBacTCs JOCTYl K MECTY
NPEAOCTABICHUS] TOCYJAPCTBEHHON yciayruw nu0o, KOTAa 3TO BO3MOXKHO, €€
IPEIOCTABIICHUE IO MECTY KUTEIILCTBA MHBAIMA WM B AUCTAHLIUOHHOM PEKUME.

2.16. IToxa3aTesu JOCTYIIHOCTH H KA4€CTBA roCyAapCTBEHHOMN YCJIyIrHd, B TOM
4YHCJIe KOJHYEeCTBO B3aUMOACHCTBHI 3asiBUTEJIS € NOJKHOCTHBIMH JIMIAMH
NPH NPEeJOCTABJICHHHU IOCYJAPCTBEHHOM YCJIYTH H HX NPOJOJ/LKUTENIbHOCTD,

BO3MOKHOCTH NOJIy4eHHs] HH(POPMALMH 0 X0/e NPEeA0CTABJICHUS
roCyAapCTBEHHOM YCJAYI'H, B TOM YHC/I€ ¢ HCNOJIb30BaHHEeM HH(POPMALUOHHO-
KOMMYHHKANUOHHBIX TEXHOJIOTHii, BO3MOKHOCTD JIH00 HEBO3MOKHOCTh
MOJIyY€eHHUsI TOCYIAPCTBEHHOM YCJIyIrd B MHOTO(DYHKIIMOHAJILHOM LIEHTpe
NPeJ0CTABICHHUS FOCYAAPCTBEHHBIX U MYHUIHNIAJIbHBIX YCJIYT (B TOM YHCJIE B
MOJIHOM 00beMe), B JIIDOOM TEPPHUTOPHAILHOM MOAPA3AC/JICHIH OPraHa,
NPeJ0CTABISIOIIEr0 roCyAapCTBEHHYI0 YCJIYTY, 10 BIOOPY 3asiBUTEJISI
(3KCTEeppUTOPHANIBHBIN NPUHIUI), TOCPEICTBOM 3aMPOCca 0 MPEA0CTABICHIH
HECKOJIbKHX IOCYAAPCTBECHHBIX U (MJIM) MYHUIIUNAJIBHBIX YCIYT B
MHOT0()y HKIMOHAJIbHBIX HEHTPAX NMPeI0CTABJCHHS IOCYAAPCTBEHHBIX H
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MYHHIHNAJIbHBIX YCJIYT, PeIyCMOTPEHHOT 0 cTaTheii 15.1 PeaepajabHOro
3akoHa Ne 210-@3

48. TlokazarenasiMu JOCTYIMHOCTH NPEIOCTABIEHUS TOCY TAPCTBEHHON YCIIyTH
SIBJISFOTCAL:

HAJIMYME WCYCPIBIBAKOIIMX CBEACHUI O MeCcTe, NOPSIKE W CpPOKax
OPEIOCTABICHUS. TOCYJAPCTBEHHOH YCIYrM HAa WH(POPMALMOHHBIX CTEHIAX,
WH(OPMALMOHHBIX pecypcax Komwurera B WH(OPMALMOHHO-
TEJIEKOMMYHUKAUMOHHON ceTH « UHTEPHETY,

HAIAYME HEOOXOAMMOIro M JOCTATOYHOIO YHCJIA CHCHUATUCTOB, & TAKXKE
NOMEIIEHUHI, B KOTOPBIX OCYILECTBISETCS MNPEAOCTABICHUE TOCYAAPCTBEHHOM
YCIIYTH, B UENSIX COOMOCHUS YCTAHOBICHHBIX AIMUHUCTPATUBHBIM PErJTAMEHTOM
CPOKOB IIPEIOCTABIIEHUS TOCYJAPCTBEHHOH YCIIyTH,

KOJIMYECTBO B3aMMOJICHCTBHNA 3asBUTENS C AOHDKHOCTHBIME JIMLAMHM TPU
NPEIOCTABIICHUHN TOCYJAPCTBEHHOM YCIYTH U UX MPOIOJDKUTEIILHOCT;

BO3MOXKHOCTb ~ HAMpaBJICHHUS  JAOKYMEHTOB  JUld  OPEIOCTABIICHUS
rOCYIapCTBEHHOHN YCIYTH MOYTOBOH CBSI3bIO M KYPBEPCKOM CITy>k00# TOCTABKH;

BO3MOKHOCTh TMOJIYYCHHUsI PE3yJIbTara MPEAOCTABIEHUS TOCYIAPCTBEHHOM
YCIIYTH ITIOYTOBOM CBS3EIO;

BO3MOKHOCTb ~ TOJIyYEHWsT  3asdBUTEJIEM  HMHQOpMAMM O  XOJAE
NPEIOCTABICHUS TOCYAAPCTBEHHOW YCIYrM C  MCHOJB30BAHUEM  CPENCTB
TENEPOHHOM CBSI3M.

49. KauecTBO MPEeIOCTABIIEHUS TOCY TAPCTBEHHON YCIYTH XapaKTePU3YyETCS:

HAJMYMEM CICHHAAJIMCTOB W  YIOJHOMOYEHHBIX JOJKHOCTHBIX JIML[ C
YPOBHEM KBaTM(pUKALMK, HEOOXOAMMBIM JJs  HAMJISKAETO HMCIOIHCHHS
aIMAHUCTPATABHBIX  OPOUEAYP, MNPEAYCMOTPEHHBIX  AJIMHHUCTPATHBHBIM
PErIaMEHTOM;

OTCYTCTBHEM OYEPECH MPH MPUEME U BbIAAYE JOKYMEHTOB 3asBUTEIISIM,

OTCYTCTBHEM HAPYIIEHUI CPOKOB MPEIOCTABICHUS T'OCYIAPCTBEHHOMN
yCIIYTH,

OTCYTCTBHEM >Kajno0 Ha JAcicTBus (O€3ACHCTBUE) CICHMATUCTOB U
YIIOJTHOMOYEHHBIX JOKHOCTHBIX JIULL;

OTCYTCTBHEM KaJl00 HA HEKOPPEKTHOE, HEBHUMATEIBHOC OTHOIICHUE
CIELMATTUCTOB U YIIOJTHOMOUYEHHBIX JOJDKHOCTHBIX JIUL K 3asBUTEIISIM.

50. TlpenocTaBiaeHne rocyaapCTBEHHOM YCIIyTH B MHOTO(DYHKIMOHATBHBIX
LHEHTPAaX MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHMLIMMIAIBHBIX YCIYT, MO
AKCTEPPUTOPUATIBHOMY MPUHIIUIY HE OCYIIECTBISETCS.

2.17. Nubie Tpe0oOBaHusl, B TOM YHCJI€ YYUTHIBAKOLINE 0COOEHHOCTH
NpeJ0CTABICHHUS FOCYAAPCTBEHHOM YCJIYIH M0 3KCTEPPUTOPHAIBHOMY
NPHHLHIY (B €JIy4ae, ec/IM rocyJapCTBEHHAA YC/Iyra npeIocTaBiasieTcs 1o
IKCTEPPUTOPHATBLHOMY NPUHLHILY) U 0COOCHHOCTH NPeI0CTABICHUA
rocy1apcTBeHHOM YCJYIH B 3JIeKTPOHHOT opme
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51. HHble TpeOOBaHMs, B TOM YHCJIE YUYUTHIBAOIIUME OCOOCHHOCTH
MPEAOCTABIIEHUS MOCYIaPCTBEHHON YCIYTH 0 3KCTEPPUTOPHAIBHOMY NMPUHLIMITY
Y B 3JIEKTPOHHOM opMeE, HE TPEyCMOTPEHBI.

52. Tlpm oOpamieHur 3a TOJNYYEHUEM TOCYIAPCTBCHHOHW YCIYyrd B
DJEKTPOHHOM BHJE 3alpoc O MPEIOCTAaBIIEHUH TOCYJAPCTBEHHOW YCIyTH
ITOANUCHIBAECTCS MPOCTON BJIEKTPOHHON NOANUCHIO 3asiBUTEINII B COOTBETCTBHU C
[paBUJIaMH, YTBEP)KICHHBIMU MocTtaHoBieHueM IlpaBurenscTtBa Poccuiickoi
Oenepanuu ot 25 sHBaps 2013 roma Noe33 «OO0 wWCMOAB30BAaHUM MPOCTOM
DJEKTPOHHON IOANUCHA IMPHA OKA3aHWM TOCYJAPCTBEHHBIX W MYHHLMNAIBHBIX
VCIyD», TPU  YCIOBUM YCTAHOBJICHUS JIMYHOCTH 3asiBUTENSA IMOCPEICTBOM
NPUMEHEHHUS €IMHONW CUCTEMBI MACHTU(DMKALIMN U ayTEHTU(PUKALNH.

JIOKYMEHTHI YKa3aHHbIC B a03a1iax BTOPOM M YETBEPTOM NyHKTA 21 pasaena
Il aAMUHHCTPATHBHOIO PErIAMEHTA AOJKHBI OBITh MPEACTABICHBI JIMYHO MO0
HAMPABJISIFOTCS MOYTOBOM CBSI3bIO WA KYPBEPCKOH CITy>K00# TOCTABKH.

II1. Cocras, noc/j1e10BaTEIbHOCTh H CPOKHU BHINOJTHEHHS] AIMAHUCTPATHBHBIX
npouenyp (aAeiicTBuii), Tpe00BaHNS K NOPSAKY UX BBINIOJTHEHHUS, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHUSI AIMHHUCTPATUBHBIX NPoUeyp (aeicTBuii) B
3JIEKTPOHHOM popme

53. KoMuTET MNpOCTaBIsSET amnoCTWIb HA OpPUTHHANAX OQPHIMAIBHBIX
JOKYMEHTOB, HCXOJAIIMX OT TEPPUTOPHAIBHBIX OpPraHOB 3alHMCH  aKTOB
IPaXAAHCKOTO COCTOsIHUS PecnyOnuku AnTai.

3.1. McuepnbiBarouii nepedyeHb aAMUHUCTPATHBHBIX NPOLEAYP

54. TlpenocTtaBlieHME TOCYJAPCTBCHHOM yCIyrM BKIOYAET B ceOsd
CIIEIYOLIUE AIMUHUCTPATABHBIC MPOLIEY PBI:

OpueM MW peructpanms OQPUIUAIBHBIX JOKYMEHTOB, TMOCTYNMBIOUX B
Komurer mis mperocTaBiaeHUs TOCYJAPCTBEHHOM YCIIYTH, WIA OTKa3 B MPUEME
OopULIHATIEHBIX TOKYMEHTOB;

(OpMUPOBAaHME W HANPABICHUE MEKBEIOMCTBEHHOIO 3ampoca s
nojsiyueHuss uwHpopmanmum 00 yImIare TOCYJAapCTBEHHOH  NOLIIMHBI 32
IIPEOCTABIIEHUE TOCYJAPCTBEHHON YCIIyTIH,

paccMOTpeHUE OPHULIMATIBHBIX TOKYMEHTOB B LIENSAX YCTAHOBICHHS HATMYMS
WM OTCYTCTBUSL OCHOBAHUM T OTKA3a B MPOCTABICHUM arlOCTHJIS,

IIPOCTABJICHUE AITOCTHJIS,

BBI1A4Ya WJIM OTIPABKA OPUIUAIBHBIX JOKYMEHTOB 3asBUTEIIIO;

OTKa3 B IMPOCTABJICHUM ANIOCTHUIIS.

3.2. llpuem u perucrpauus 0puUUHAIBHBIX JOKYMEHTOB, NOCTYIHBIIUX B
KomuTter anst npenocrasiieHus: roOCyAapCTBEHHOM YCJIyIH, MJIM 0TKA3 B
npueMe 0pUUHAJIBHBIX JOKYMEHTOB
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55. OcHoBaHMEM JUIsl Hayana aJIMUHMCTPATUBHOW MPOUEAYPHI SIBISETCS
noctymicHue B KOMUTET AOKYMEHTOB IS MPEAOCTABICHHUS TOCYIAPCTBEHHOM
YCIIYTH.

56. O¢uumnanbHble JOKYMEHTHI MpeAcTaBistorcss B Komurer numuno nmbo
HANpPaBISAIOTCS € 3aPpOCOM O TMPEAOCTABICHWM TOCYJAPCTBEHHOH YCIIyTH
MOYTOBOW CBSA3BIO WA KYPBEPCKOH CITy>K00# TOCTABKH.

57. JlaToil MOCTYIUIEHUS IOKYMEHTOB SBJIIETCA JaTa UX PErUCTpalyy B
Kowmwurere.

58. IlprieM m pervcTpanuio OPpUUIMATBHBIX JOKYMEHTOB, MOCTYNUBLIMX Ha
JUYHOM TPUEME, OCYLICCTBIISCT CHCHMAUCT, YIOIHOMOYCHHbI NPUHUMATh
JOKYMEHTBHI.

59. CnoeuMamucT, yMNOJHOMOYEHHBI MNPUHUMATh JOKYMEHTHI, MpH
NOCTYIUICHUM JOKYMEHTOB YCTAHABJIMBACT OTCYTCTBHE OCHOBAHWK TS OTKa3a B
pUeMe AOKYMEHTOB, TPEAYCMOTPEHHBIX 30 AIMUHUCTPATUBHOTO PETJIAMEHTA.

MakcuMamnbHBIi  CPOK  BBINOJHEHWS  AJIMUHUCTPATUBHOIO  ACHCTBHS
COCTaBJSIET 3 MUHYThI HA KOKIBIA JOKYMEHT.

60. B caydac YyCTAaHOBJICHHMS OCHOBAaHWH Ui OTKa3a B TPUEME
opHULIHAATTEHBIX JOKYMEHTOB, TPEIYCMOTPEHHBIX MyHKTOM 30 A IMUHUCTPATUBHOTO
perinaMeHTa,  CICUMAIMCT,  YINOJHOMOYEHHBIA  MPUHUMATh  JOKYMEHTHI,
HE3aMEUIMTENBHO  COOOIIAET  YHOJIHOMOYEHHOMY JOJDKHOCTHOMY JHIy 00
YCTAHOBJICHMH OCHOBAHWM I OTKA3a B TPUEME JOKYMEHTOB.

YNOMHOMOYEHHOE JOJDKHOCTHOE JIMIIO PAacCMaTpUBAET OCHOBAHUS  JUIS
OTKa3a B MpUEME O(PHUIMATBHBIX JOKYMEHTOB, YCTAHOBIICHHBIC CIECLHAAINCTOM,
YIIOJTHOMOYECHHBIM PUHUMATh TOKYMEHTHI.

MakcuMamnbHBIi  CPOK  BBINOJHEHWS  AJIMUHUCTPATUBHOIO  ACHCTBHS
COCTaBJSIET 3 MUHYThI HA KOKIBIA JOKYMEHT.

61. B cnyyae npuHATHS yNOJHOMOYEHHBIM JOJKHOCTHBIM JIMLOM PELICHUS
00 0oTKa3ze B MmpueMe OPHUIMAIBHBIX TOKYMEHTOB CIIEHMATIUCT, YIOJIHOMOUYEHHBIN
NPUHAMATH JOKYMEHTBI, Pa3bICHIET 3aBUTEII0 OCHOBAHUS ISl OTKa3a B IPHEME
JOKYMEHTOB, B TOM UYHMCJIC Pa3bsCHAECT 3asABUTENI0, KAaK YCTPAHWUTH
OOCTOATENBCTBA, MPENATCTBYIOIIUME TNPUEMY  JTOKYMEHTOB  (E€CIIM  TaKHe
OOCTOATENBCTBA YCTPAHMUMBI), & TaKKe WH(OPMUPYET 3aiABUTENS O MOPSIKE
00XKaJIOBaHUSI TPUHATOrO pemeHuss 00 OTKa3e B NOpUeMe OPHUIMATBHBIX
JOKYMEHTOB M BO3BPALIACT 3ASIBUTEIO MPEACTABIEHHBIEC JTOKYMEHTBHI.

62. Ilo nuceMeHHOMY  TpPeOOBaHWIO  3AABHUTEIS  CHELHUAINCT,
YIIOJTHOMOYEHHbII MPUHUMATh JOKYMEHTBI, TOTOBUT MPOEKT MUCHbMA 3asBUTEITO
00 OTKa3e B MpPUEME JOKYMEHTOB (B TMHCbMEHHOM TPEeOOBAHUM 3aIBUTEIb
YKa3bIBaCT CMOCO0 MOMYyYECHUsT UM TaKOTO MUCbMA - TMYHO, TOYTOBOW CBA3BIO WIIH
KYPbEPCKOH CITy>K00H TOCTABKH ).

B npoekre nuceMa cnenuanuct, ynoaTHOMOYEHHbI MPUHAMATh JOKYMEHTHI,
W3J71aracT YCTAHOBJICHHBIE OCHOBaHWS JUIsl OTKa3a B MpUeMe OQUIHUAIbHBIX
JOKYMEHTOB, Pa3bACHICT 3asBUTENI0, KAaK YCTPAaHUTh  OOCTOATENBCTBA,
NPENATCTBYIOLINE MPUEMY TOKYMEHTOB (€CIH TaKHE OOCTOATENBCTBA YCTPAHUMBI ),
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WH(POPMUPYET 3AIBUTENS O MOPSAKE 00KATTOBAHUS TPUHITOTO PEIICHUS 00 OTKa3e
B IpHEME OPUIMATBHBIX JOKYMEHTOB.

[ToAroTOBNEHHBIA MPOCKT MNHUCbMA C OPHIOKEHUEM  O(QUIHUAIBHBIX
JOKYMEHTOB, MPEACTABICHHBIX 3asABUTENEM, CHELHUAIMCT, YIOJHOMOYEHHBIN
OPUHAMATHL  JOKYMEHTBI, TMPEACTABIACT HA TMOANUCH  YIOJHOMOYEHHOMY
JOJDKHOCTHOMY JIMILLY .

63. YNOJIHOMOYEHHOE JODKHOCTHOE JIMLO MOJMUCHIBAET MUCBMO 00 OTKa3e
B nOpueMe  OQUUMAIBHBIX  JOKYMEHTOB M  MEPEAACT  CHELHATUCTY,
YIIOJTHOMOYEHHOMY MTPUHUMATh JTOKYMEHTHI.

64. CrneumMamucTt, YINOJHOMOYEHHBIM MPUHUMATH JOKYMEHTBI, BBIIACT
OUCbMO 00 OTKa3e B MNpueMe OQPUIMAIBHBIX JOKYMEHTOB C MPHIOKCHAEM
NPEICTaBICHHBIX O(UIUAIBHBIX JOKYMEHTOB 3asBUTENIO JINUHO.

65. B cinydae mocrynneHuss ouUManIbHBIX JOKYMEHTOB M 3ampoca o
MIPEIOCTABICHAN TOCYIapPCTBEHHON YCIYTH MOYTOBON CBS3BIO WM KYPBEPCKOU
CITy>k00# TOCTAaBKM MHCBMEHHBI OTKa3 B MPUEME OPUUIMATBHBIX JTOKYMEHTOB C
OPUJIOKEHUEM  OQUIMATBHBIX  JOKYMEHTOB  MEPEAACTCS  CHELUAIUCTY,
OTBETCTBEHHOMY 34 BEACHUE ENONPOU3BOICTBA, VIS OTIPABKH 3asBUTEITIO.

66. CpoK TMOArOTOBKM MHChMA 3asBUTEN0 00 OTKa3e B MpUEME
opUIMATIEHBIX JOKYMEHTOB HE MOJDKEH MpeEBbIaTh 1 padodero AHsS €O [HS
npeacTaBiICHHs (MOCTYTUICHHUS ) JOKYMEHTOB.

67. B cilydae yCTaHOBJIEHHWS! OTCYTCTBHSI OCHOBAHWU JUIsl OTKAa3a B MPUEME
opHULIHAATTEHBIX JOKYMEHTOB, TPEIYCMOTPEHHBIX MyHKTOM 30 A IMUHUCTPATUBHOTO
peraMeHTa, CIEHUAINCT, YIOJHOMOYCHHBIH MPUHUMATh JAOKYMEHTBI, BHOCUT B
YKYPHAJT y4eTa BXOASIIMX JOKYMEHTOB ISl TPOCTABICHHSI alloCTHIIS (MPUIIOKEHHUE
Ne 2 k AJMUHHCTPATUBHOMY PETNAMEHTY) 3amuch O OpUeMEe O(UIIMAIBHBIX
JOKYMEHTOB, KOTOpasi COACPIKHUT:

MTOPAIKOBBIA HOMED 3allUCH,

Jaty npueMa OpUIHATBHBIX JOKYMEHTOB,

JaHHBIE O 3asBuTene ((paMWIMI0 M HMHALMAATBL  (PU3MYECKOro JIMIA,
PEKBU3HTHI TOKYMEHTA, YOCTOBEPSIIOLIETO TUYHOCTH ),

HAMMEHOBAHUE W PEKBU3UTHI O(PUIUATBHBIX JOKYMEHTOB,;

HAMMEHOBAHKE FOCYAAPCTBA NPEABIBICHUS OQUIUATBHBIX JOKYMEHTOB,

GaMWwIMi0 W WHULMAIBl  CHENMATIMCTa, MPUHSBIIETO OQUIMAIBHBIE
JOKYMEHTBHI.

[Tpn moctymieHnd OPUUIHAATBHBIX JOKYMEHTOB C MUCBMEHHBIM 3alpOCOM
3asBUTENSL O MPEAOCTABICHUN TOCYAAPCTBEHHON YCIYIM MOYTOBOW CBSI3bIO WIIH
KYPbEPCKOH CITy>k00i JOCTaBKM CIECHMAIMCT, YIOJHOMOUYEHHBIH NPUHAMATH
JOKYMEHTBI, IEIaeT OTMETKY B rpade 1 skypHasia 0 MOCTYIUICHUH O(UIUAIBHBIX
JOKYMEHTOB TMOYTOBOW CBs3bt0. B rpadel 3, 4 m 5 XypHana CHOELMATMCTOM,
YIIOJTHOMOYECHHBIM MPUHUMATh JOKYMEHTBI, BHOCATCS CBEICHUS B COOTBETCTBUU C
NUCBMEHHBIM 3aIPOCOM 3asBUTETIS.

MakcuMamnbHBIi  CPOK  BBINOJHEHWS  AJIMUHUCTPATUBHOIO  ACHCTBHS
cocTaBnsieT 4 MHHYTBI HA KOKABIA W3 MPEACTABICHHBIX OQUIMABHBIX
JOKYMEHTOB.



17

KypHan ydyera BXOAAINMX JOKYMEHTOB MJii MPOCTABICHHS AMOCTHIIS
BEJAETCS B  DJIEKTPOHHOM BHJAE (B TOM YHMCJIE€ C  HCIOJB30BAHHEM
ABTOMATU3UPOBAHHBIX HH(POPMALIMOHHBIX CHCTEM ).

[Tpu TexHnyeckux cO0SX aBTOMATU3MPOBAHHON WH()OPMALIMOHHONW CUCTEMBI
JKYPHAJI y4yeTa BXOIALIMX JOKYMEHTOB JJisi MPOCTABJCHHs AMOCTUJS BEACTCS B
OyMa’KHOM BUJIE.

68. Cnenuainct, YMOJHOMOUYEHHBIH MPUHMMATh JOKYMEHTHI, O(opMisieT
pacmucky O TnpueMe OQPUIMAIBHBIX JOKYMEHTOB (mpwiioxkeHne N3 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY ), B KOTOPOM YKa3bIBAKOTCS:

aara nprema o(puIUaIbHBIX JOKYMEHTOB,;

JaHHBIE 3asBUATENS ((PaMHUIUs M MHULIMAIB! (PU3AYECKOTO JIMLA),

KOJIMYECTBO MPUHSATHIX OPULIMATBHBIX TOKYMEHTOB;

HAMMEHOBAHKE FOCYAAPCTBA NPEABIBICHUS OQUIUATBHBIX JOKYMEHTOB,

NOPSAIKOBBI HOMEp 3aMKCH B KYPHAIE y4€Ta BXOAAIIMX AOKYMEHTOB AJIs
MPOCTABJICHUS AITOCTHUIIA,

JaTa BbIAAYM OPHULIAATBHBIX TOKYMEHTOB U rpaduk mprueMa 3asBUTEIICH,

HOMEp TeneoHa, MO KOTOPOMY  3asBHTENb B  TEUCHHE  CpPOKa
NPEIOCTABIICHUS TOCYTAPCTBEHHOM YCITYTH MOKET TOJYUYUTh HHPOPMALUIO O XOJE
MPEAOCTABIIEHUS TOCY AAPCTBEHHON YCIYTH;

(amuius, THULUATBL B JOJKHOCTh CIEHHATUCTA, TPUHSBILIETO JOKYMEHTHI.

Crneuuanuct, YMNOJIHOMOYEHHBIH MPUHUMATh JOKYMEHTBHI, CTaBUT B
PacIUCKe CBOKO MOMIUCH.

Pacriucka o mpueme opuUIMaNbHBIX JOKYMEHTOB MOXET OBITh 3aMOJIHEHA B
ANICKTPOHHOM BHAE (B TOM YHCIE C MCHOJB30BAHUEM ABTOMATH3WPOBAHHBIX
WH(OPMALMOHHBIX CHUCTEM), C OJHOBPEMEHHOU pAcleyaTKoil paCcuCKu Jist
NEPEeIaUYy €€ 3adBUTEIIO.

MakcuMamnbHBIi  CPOK  BBINOJHEHWS  AJIMUHUCTPATUBHOIO  ACHCTBHS
COCTABJISIET 4 MUHYTHI.

69. CrnenMaiuct, yNOJHOMOYEHHBIH NPUHUMATL JOKYMEHTHI, MEPEAACT
3asBUTEIIIO PACIIUCKY.

70. Tlocne BBIMOJIHEHUS ACHCTBHIA MO MMPUEMY U PETUCTPALMU OPUIIMATBHBIX
JOKYMEHTOB, TOCTYNMBIIMX JUIS MPEAOCTABICHUS TOCYJAPCTBEHHON YCIIYTH,
CIICLIMATIUCT, YMOTHOMOYEHHbII NPUHUMATh JOKYMEHTHI, TEPEIACT MPUHSITHIE
opuLHATIbHBIE JTOKYMEHTHI CHEHUAINACTY, YIMOJHOMOYEHHOMY HA COCTABJICHUE
armoCTUIISL.

MakcuMasnbHBIA CPOK BBINOJHEHUS AIMUHUCTPATUBHOIO JACWCTBUS - OIVH
pabounii AcHB.

3.3. ®opMupOBaHUE U HANIPABJICHUE MEKBEJIOMCTBEHHOIO 3aMpoca 1Jis
nojiydyeHusi uHpopmanuu 00 ymiare TroCyAapCTBeHHOW MOULIHHBI 34
NPEeJOCTABJICHHE IOCYJAPCTBEHHOI YCJIyru
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71. OcHOBaHMEM HJsi Hayajga aJIMWUHUCTPATUBHON MPOLEIYPHI SIBISIETCS
NOJIy4YEHUE OQUIUAIBHBIX JOKYMEHTOB CHELMAMCTOM, YIOJHOMOYECHHBIM Ha
COCTABJICHUE AMTOCTHUIIS.

72. CnenMamcT, YNOJHOMOYEHHBIM HA COCTABJICHUE arOCTHIIS, IOCHE
NOJIy4eHUsT O(PHUIHATBHBIX JOKYMEHTOB B TeueHHe 20 MUHYT (OPMHUPYET C
UCTIOJIB30BAHUEM TPOIPAMMHO-TEXHUYECKUX CPEACTB 3ampoc B DenepanbHoe
Ka3HAYEHCTBO (€r0 TEPPUTOPHANIBHBII OpraH) 0 MPeAOCTaBICHHHA UHPOpMaAU 00
yIjiate  3asABUTENEM  TOCYJAPCTBEHHOHM  NOLUIMHBI 324  IPEAOCTABICHUE
rOCYJAPCTBEHHON YCIIYTH W HANPABISET €ro aapecary udepe3 ['ocynapcTBEHHYHO
WH(OPMALMOHHYI0 CUCTEMY O TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX IUIATEXKAX
(I'C I'MII).

73. Pe3ynbTaroM BBIMOJTHEHUS AJIMHUHUCTPATHBHON TPOLEAYPHI SBISETCS
nojiyueHue w3 DeaepanbHOro Ka3HayecTBa (€ro TEPPUTOPHAIIBHOTO OpraHa)
3anpammuBacMoi HHPOpMaLUK.

3.4. PaccmoTpenne opuIuaIbHBIX JOKYMEHTOB B LEJIAX YCTAHOBJICHUSI
HAJIHYUS WIN OTCYTCTBHSI OCHOBAHUIA /151 0TKA3a B NPOCTABJICHHUH aNlOCTUJISI

74. OcHOBaHMEM IJsi Hayajga aJIMWUHUCTPATUBHON MPOLEIYPbl SIBISIETCS
NOCTYIUICHUE OQUIHUATBHBIX TOKYMEHTOB K CIECHHAAIUCTY, YIIOJTHOMOYEHHOMY Ha
COCTaBJICHHUE AMTOCTHJIS.

75. CnenMamcTt, YNOJHOMOYEHHBIA HA COCTABJICHUE arOCTHIIS, IOCHE
NOCTYIUICHUSI K HEMY O(UIMAIBHBIX JTOKYMEHTOB YCTAaHABIMBACT HAJIMUUE WU
OTCYTCTBHE OCHOBAHWM JUIs OTKAa3a B MPEAOCTABICHUN TOCYTAPCTBEHHON YCIYTH,
MPEAYCMOTPEHHBIX MYHKTOM 31 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

MakcuMamnbHBIH CPOK BBINIOJHEHUS AJMWHUCTPATUBHOrO ackcTBus - 20
MUHYT Ha KaXKIbIH TOKYMEHT.

76. Ilpn orcyrctBur B Komutere 00pa3noB MOAMKMCH JULA, MOANKACABIIETO
opuIMaNbHBIA JOKYMEHT, W/WIW OTTHCKA MeYarTh/mTamna TEPPUTOPUATLHOTO
ornena 3AI'C PecnyOnukm Anrtail, OT KOTOPOrO MCXOAWUT O(pHUIMATIBHBIN
JOKYMEHT, CIELMATTUCT, YIOJHOMOUYEHHBIA HAa COCTABIICHUE AMTOCTUIS, OPOPMIISET
opuIMANTbHBIA 3a0pOC HA MOJIyueHHE o00pa3la MNOANUCH W MOATBEPKICHUS
NOJIHOMOYM Ha TPaBO MOANWCH JUIA, MNOANUCABIIETO MPEACTABICHHBIN
opuManbHbBIA  JOKYMEHT, W/wiau  o0pa3na  OTTHCKA  [edyaru/mramna
tepputropuanbHoro otaena 3AI'C PecnyOnuku Antail, OT KOTOPOro HMCXOIMT
opHULHAATTEHBIA JOKYMEHT.

B oduumameHOM 3ampoce Takke yKa3blBAaeTCSA, 4YTO B Ciydae
HEBO3MO)KHOCTH NPEAOCTABJICHUs oO0pa3lia MOANWCH JIMLA, TOANHCABIIETO
opuIMaNbHBIA JOKYMEHT, W/WIW OTTHCKA MeYarTh/mTamna TEPPUTOPUATLHOTO
ornena 3AI'C PecnyOnukm Anrtail, OT KOTOPOrO MCXOAWUT O(pHUIMATIBHBIN
JOKYMEHT, B OTBETE Ha 3anpoc [IOJDKHA COAEPKaTbCs HHPOpMAUs O
NOATBEPXKICHUN WIN HE MOATBEPKICHUH COOTBETCTBYIOLIMM TEPPUTOPHATIBHBIM
oraeniom  3AI'C  PecnyOnmukum Anrtaii  ¢akta coBepmieHUuss OQUIMAIBHOTO
nokymeHTa. [Ipm 3TOM B O(HIMaIbHOM 3ampoce YKa3bIBAKOTCS HAMMEHOBAHUS
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opuIATBHBIX TOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM, U MX PECKBU3UTHL. K
3aMpocy MPUIAracTCsl KOs COOTBETCTBYIOLIETO O(PUIMATIBHOIO JOKYMEHTA.

77. Cneuuanuct, YIOJTHOMOYEHHBIM HA COCTABIICHUE alOCTWIIA, NEPEAACT
o opMIIEHHBIH 3anpoc HAa TOANUCH npeacenarens Komurera.

MakcumasbHbIi CPOK BBINOJHEHUS aIMUHUCTPATUBHOTO ACUCTBUS - OJUH
pabounii AcHB.

78. YNOJHOMOYEHHOE JOJDKHOCTHOE JIMLO TMOANMCHIBAET 3anpoc Ha
noJiyueHue o0pasua NOANKUCH U MOATBEPKACHUAE TTOJTHOMOYHIA HA MPABO MOANUCH
JMIa, TOMUCABIIECTO MPEACTABICHHBIN OQUIMANBHBIA TOKYMEHT, W/Win o0pasia
OTTHCKA Nevarw/mraMna repputopuansHoro otaena 3AI'C PecnyOnviku Antaii, ot
KOTOPOr0 MCXOAWUT O(UUMAIBHBIA JOKYMEHT, W TNEPENACT CHEHUAIUCTY,
YIIOJTHOMOYEHHOMY HA COCTABJIEHUE ATTOCTHIIS.

79. Cneuuanuct, YIOTHOMOYEHHBIM HA COCTABICHUE alOCTWIIA, NEPEAACT
3anmpoc AokymeHToBeny Komureta nub0 HWHOMY YIOJIHOMOYEHHOMY JIMLY,
OTBETCTBEHHOMY 34 JIOKYMECHTAIIMOHHOE OOeCnedYeHue, s OTHPABKH MO
HA3HAYECHHIO.

MakcumasbHbIi CPOK BBINOJHEHUS aIMUHUCTPATUBHOTO ACUCTBUS - OJUH
pabounii 1eHb.

80. CrnenuanucT, ynoJHOMOYCHHBIM HA COCTABJICHUEC AMOCTWISA, B TCUCHUE
OJHOTrO PadoYero nAHA CO [HS TPUHATHS PEIICHUsS O TMPOUICHHH CPOKa
POCTABJICHUS alTOCTHIISL YBEIOMIISIET 00 3TOM 3asiBUTE]IS.

81. Ilpm nonyueHun OOpa3LOB MOANKACH JIMIQA, MOANUCABIIETO
opuIMaNbHBIA JOKYMEHT, W/WIW OTTHCKA MeYarTh/mTamna TEPPUTOPUATLHOTO
ornena 3AI'C PecnyOnukm Anrtail, OT KOTOPOrO MCXOAWUT O(pHUIMATIBHBIN
JOKYMEHT, OATBEPKICHUS MOJTHOMOYMI TMIA HA MPABO NOANUCH O(PULIUATBHOTO
JOKYMEHTa WM TMOATBEPXKICHUS (akTa COBEPIICHUS AOKYMEHTA CICHUAJINCT,
VIOJTHOMOYEHHbBII HAa COCTABIICHWE amOCTWIsL, OCYLIECTBIIECT JCHCTBHS,
NPEAYCMOTPEHHBIE MYHKTOM 75 AJMWHUCTPAaTHBHOIO PErJIAMEHTa, B JIEHb
noJlydeHus: oTBeTa TeppuropuanbHoro otaena 3AI'C PecnyOnuku  Aunraid,
KOTOpPOMY OBbUIT HaITPaBJIEH 3aIpoc.

MakcumanbHblif  CPOK  BBIIIOJIHCHHSI  QJMHUHHCTPATUBHOTO  JICHCTBUS
cocrasisieT 20 MUHYT.

82. TlomyueHHble 00pa3Lbl MOAMKMCH JIMLA, MOAMUCABIIETO O(QUIIMAIBHBINA
JOKYMEHT, W/WAM OTTUCKA NeYaTw/mraMna TeppuropuaibHoro otaena 3AIC
PecnyOnukn Anrtaii, OT KOTOPOro MCXOAUT O(UUMAIBHBIA TOKYMEHT, a TaKXKe
NOJATBEPXKICHUE TOJTHOMOYMIA JIMIA HA TPABO MOANMKUCH O(PUIMATBHOTO TOKYMEHTA
WIH TIOATBEPXACHUE (PaKTa COBEPIICHUST JOKYMEHTA OMEIAKOTCS CENUAIACTOM,
YIIOJTHOMOYEHHBIM Ha COCTABJIEHUE allOCTUIIS, B ACNIO C MMEIOIIMMUCS 00pa3aMu
MOJAMKUCEH U OTTUCKOB MEYATEH/ITaMIOB.

83. Tlociie BBHIMOTHEHUST aIMUHUCTPATUBHBIX NECHCTBHIA, MPEIyCMOTPEHHBIX
NYHKTOM 75 AJMUHUCTPATUBHOTO PEMNIAMEHTA, CIEHUAINCT, YIIOJHOMOYEHHBIH Ha
COCTaBJICHWE aIMOCTHJIS, B CPOK, HE MPEBBIUANOMIMIA OJHOTO Ppaboyero mHs,
NPUHAMACT PELICHUE O HAYaIe aIMUHUCTPATUBHON MPOUEAYPBI MO MPOCTABIICHUIO
anocTuist MO0 00 0TKA3€ B MPOCTABJICHUW allOCTHIISL.
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3.5. IIpocTaB/ieHue anoCTH/IA

84. OcHoBanueM g Hauvajga AAMMHHMCTPATABHOW MPOLEAYPHI SBISECTCA
YCTAHOBJICHUE CHELUAIMCTOM, VIIOJHOMOYECHHBIM HA COCTaBICHUE alOCTHIIS,
OTCYTCTBMSI OCHOBaHWM JUId OTKa3a B MPEAOCTABICHANA TOCYJAPCTBEHHON YCIYTH,
OPEIYyCMOTPEHHBIX MyHKTOM 31 aAMUHUCTPATUBHOTO PETVIAMEHTA.

85. Cnenuanuct, YIOJIHOMOYEHHBIH HA COCTABIICHUE AITOCTUIIS, TPUCTYIIACT
K IPOCTABJICHUIO IITAMIIA « ATIOCTUIIBY .

86. ANOCTWIIb YIOCTOBEPSAET MOMIMHHOCTD MOANUCH, Ka4YECTBO, B KOTOPOM
BBICTYNIAJIO JIMLIO, MOANKCABIICE OPUIUAIBHBIA TOKYMEHT, W B HAJIC)KAIIEM
CIIy4ae - MOJJIMHHOCTD NIEYATH, KOTOPBIMHA CKPETUIEH 3TOT JOKYMEHT.

87. AnocTuib MPOCTABISAETCS HA CAMOM O(PHUIMATIBLHOM JOKYMEHTE WM Ha
OTIEJIBHOM JINCTE CKPEIUIIEMOM C OQUIUAITBHBIM TOKYMEHTOM.

88. Anoctuib coctasisieTcs Ha pycckoM s3bike: « AITOCTHUIIby. 3aromoBok
anocTwist AODKeH ObiTh JaH Ha  (panmy3ckom  sizbike:  «APOSTILLE»
(CONVENTION DE LA HAYE DU 5 OKTOBRE 1961)». IlepeBoa Ha pycckuii
sa3eIK:. «"TAAT'CKAS KOHBEHIA OT 5 OKTABPA 1961 r.».

89. [TlpocraBieHue amnoCTWIsT HA CamMOM O(UIMAIBHOM JIOKYMEHTE
OCYLIECTBJISIETCA IMYTEM  MPOCTABICHUS  CHELMUAIBHOIO OTTHCKA  IOTaMIIA
«AIIOCTUIIBY C €T0 MOCIEAY MMM 3aNI0JIHEHUEM.

Ortuck  mwraMna «ATOCTWIB»  NPOCTABISETCA B KOHIE  TEKCTA
opUIHMATTIELHOTO AOKYMEHTA Ha CBOOOAHOM OT HEro Mecrte, 00 Ha O0OOPOTHOM
CTOPOHE O(MIMAIBHOIO JTOKYMEHTA, JTUO0 HA OTACIBHOM JIMCTE, CKPEIIIEMOM C
opHULIHAATTEHBIM JOKYMEHTOM.

90. IIpocraBneHue OTTHCKA wITaMNa «ATOCTWIB» HAa OTACIBHOM JIMCTE
OCYUIECTBIISIETCS HA JIucTe Oymaru gopmara A4,

B ciydae mpocTaBieHHMs anoCTWis HA  OTAEIBHOM JIMCTE  JIMCTHI
OopHULIHAATTEHOTO JTOKYMEHTA M JIMCT C alOCTWIEM MPOIIMBAKOTCS HHUTHIO JIFOOOTO
1B€TA TMOO0 TOHKUM LITHYPOM (JICHTOH ).

[Tocnemanii MMCT OPUUMATBHOTO JOKYMEHTA B MECTE, TI€ OH MPOLIWT,
3aKJICMBACTCA TUIOTHOW OyMakKHOW «3Be3A04KOH». Ha obopore mucta ¢ TEKCTOM
anoCTWJIA JEJIACTCS 3alMCh O KOJIWYECTBE IMPOIIMTHIX, MPOHYMEPOBAHHBIX W
CKPEIJIEHHBIX OTTUCKOM MEYaTH C BOCHPOM3BEACHUEM [ 0CyaapcTBEHHOro repda
Poccuiickoii ®denepanuu (namee - repOoBas TMedarh) JIMCTOB C  YKA3aHUEM
(amMuIMK, MHULHAAIOB M JOJDKHOCTH JIMLA, YIIOJHOMOYEHHOTO HA MOJAMWCAHUE
AnoCTHJIS.

91. AoCTHIIb MOKET OBITh MOJATOTOBJIEH METOIOM KOMITBIOTEPHOTO HAdOPA.
JUis ~ TOATOTOBKM  amoOCTWISA  TaKKE  JOMYCKACTCS  MCIOJIBb30BAHUE
WH(OPMALMOHHBIX ABTOMATH3UPOBAHHBIX CUCTEM.

[ToaroToBka anocTujsi METOAOM KOMIIBEOTEPHOTO HA0Opa OCYIIECTBIISIETCS
Ha OTJIECALHOM JiucTe Oymaru opmara A4,

92. TekcT B anocTWiE AOJDKEH ObITh HANe4araH MW YETKO HAMMCaH OT
PYKH, MOAYMCTKA HE JOMYCKAKOTCS, MPUNUCKH, 3aYEPKHYTHIE CJIOBA W WHBIC
UCITPABJICHUS OrOBAPUBAIOTCS JIMLIOM, €T0 MOANMCABIIMM, U MTOATBEPKIAOTCS €r0
NOJIMUCHI0 U OTTUCKOM TepOOBOH MeyaTH.
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B amoctune MOryT NpUMEHATHCS LITAMIBI C TEKCTOM COOTBETCTBYIOLIUX
HAIIHACEN.

93. IIpocraBieHuE amnoCTHIIE METOAOM KCEPOKONMMPOBAHHUS WJIM WHBIM,
OTJIMYHBIM OT MPEAYCMOTPEHHOTO AJIMUHUCTPATHBHBIM PETJIAMEHTOM CHOCOOOM,
HE JIOMYCKAETCS.

94. IlltamMn « ATTOCTHIIB» 3aNOJHAETCS CIIEHAATMCTOM, YITOJIHOMOYEHHBIM HA
COCTABJICHHUE AMOCTUIIS, B CIEAYIOLIEM MOPSJIKE:

- B yHKTe 1 anoctuiis - Poccuiickas ®enepanus;

- B MYHKTE 2 anocTuiis - (paMuansi B TBOPUTEIBHOM MANEKE U WHALUAIBI
UL, TOANMCABIIErO  O(QUUMANBHBIA  JOKYMEHT, NPEACTABICHHBIA  JUIs
OPOCTaBJICHHS anocTtwis. B ciydae, ecnu B OQUIMAIBHOM JOKYMEHTE HE
OPEIyCMOTPEHA MOANNCH KOHKPETHOIO JOJKHOCTHOTO JIMLNA W €ro (amMuiusd, a
JOKYMEHT MCXOAMT OT OPraHa, B MyHKTEe 2 anoctuiia ykaseiBaetes: «lloamuce He
PEAYCMOTPEHAY,

- B MYHKTE 3 anoCTWisl - JOJDKHOCTH JIMLA, MOAMHUCABIIETO O(PULIMATbHBINA
JOKyMEHT. Ecimm opuuMambHbBlii JOKYMEHT MOANMHMCAH HECKOJBLKHMH JIMIIAMH,
VKa3bIBACTCS AOJKHOCTHOE MOJIOKEHHE TT0 UEPAPXUU JOIHKHOCTE;

- B nyHKkTe 4 anoctwis - o(uUManbHOE HAMMEHOBAHWUE OpPraHa,
YIOCTOBEPUBLIETO JOKYMEHT OTTHCKOM TN€YaTW/IITammna, B CIydae €clid B
opHULHAATTEHOM TOKYMEHTE HE MPEAYCMOTPEHO HAJIMYKAE OTTHCKA TMEYaTH/IITAMIIA,
B IyHKTE 4 anoctuis ykaseiaeres: «He nmpeaycMoTpeHoy;

- B NYHKTE€ 5 anoCTWIs B MPEMIOKHOM NANCKE YKA3BIBACTCS TOPOJ, B
KOTOPOM ITPOCTABJISIETCS allOCTUIIb;

- B IYHKTE O anoCTHJIA - AaTa €ro NPOCTABICHUS,

- B MIyHKTE 7 amoCTWIA - B TBOPUTEJIBHOM Majeke (pamMHIIMS U MHUALMAIBI,
JNOJDKHOCTh  JIMLA, TOANMCABLIETO  arnoOCTHIb, a TAaKKEe HAMMEHOBAHHE
YIOCTOBEPAIOLLErO OPraxa;

- B IYHKTE 8 arOCTHJI YKA3bIBAETCS €0 HOMED.

MakcumanbHbBlii  CPOK  BBIIIOJIHEHHMS  QJAMHHMCTPATUBHOIO  JIEHCTBUS
cocrasisieT 20 MUHYT Ha KOKIBIA JTOKYMEHT.

95. Tlocne cOCTaBiIeHUS anOCTWIS CHEUUAAMCT, YIOJHOMOYEHHBIA Ha
COCTaBJICHUE AaMOCTHJIS, MEPEHAcT O(PUUMANBHBIA JOKYMEHT C 3alOJIHCHHBIM
LITAMIIOM «AMOCTUIIBY YIIOJTHOMOYEHHOMY JOJDKHOCTHOMY JIMIYY AJIS IO AIMUCAHUS
Y MPOCTABJICHUSI OTTHCKA repOOBOM MEYATH.

MakcumanbHbIi CPOK BBITIOJIHEHUS aAMUHUCTPATUBHOTO ACUCTBUS - OOUH
pabounii AcHB.

96. YNIONTHOMOYEHHOE AOJDKHOCTHOE JILO B CIYYae MPUHATHS PELICHUS O
NPOCTABJICHAN AMOCTUJIS TIOAMUCHIBACT anocTUib (MyHKT 10 anoctus), 3aBepser
CBOCH TNOANMCBHI) KOJMYECTBO MPOILIMTHIX, NMPOHYMEPOBAHHBIX M CKPEINJICHHBIX
JUCTOB Ha O(QUIIMAIBHOM JOKYMEHTE, MPOCTABIICT OTTUCK repOoBOi mevyarn Ha
arnoCTWJIE U HA MECTE OYMaKHOW «3BE3M0UKHY (MYHKT 9 armoCTHIs).

Orruck  TepOOBOM TEeYarW, NPOCTABISIEMBIA Ha MecTe OyMaXKHOU
«3BE3JI0UYKMY, OJDKEH PACnoJiaraTbCs PABHOMEPHO HA «3BE3J0YKE» U HA JIUCTE.
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[Ipn mpocrapneHMM B NYHKTE 9 amocTwWisi OTTUCKA repOoBOM mevaru
JOIMYCKAETCS BBICTYN OTTHCKA 334 PAMKH AlOCTHJIS.

97. llpu nosny4yeHnn 0(pUIUAIBHOTO JOKYMEHTA C IOAMMCAHHBIM AOCTHIIEM
W TPOCTABICHHBIM HA HEM OTTHCKOM TrepOOBOM mevaTth  CIECHUAJINCT,
YIIOJTHOMOYEHHBII Ha COCTABJICHHME AalOCTWIIA, BHOCUT B KYPHAaJI PErHCTpaLdd
anoctwisl (npuwioxenre Ne 4 K AJIMHHHACTPAaTHBHOMY PEIJIAMEHTY) 3aluch, B
KOTOPOHM YKa3bIBAIOTCH:

NOPSAIKOBBII HOMEP anoCTUIs (IMyHKT 8 armoCcThIs);

JaTa MpOCTaBICHUS AMOCTHIIS (ITYHKT 6 anoCTHIIA ),

damwinsg, WHUOWAIBI W JOJDKHOCTH  JIMLA, MOJANMCABIIETO WU
YIOCTOBEPUBLIETO (3aCBUACTEIBCTBOBABIIETO) OPUIMAIBHBIA TOKYMEHT (ITyHKTHBI
2 1 3 anoCTUJIsE COOTBETCTBEHHO),

(amuinsg, THUOMAJIBI U TOJDKHOCTD JIMIA, TOAMUCABIIETO anoCTWIb (ITYHKT
7 anoctuns),

PEKBU3HUTHI JOKYMEHTA, TMOATBEPXKAAOMICTO YIUIATY TOCYAAPCTBEHHOM
NOLIIMHBI 32 MPOCTABJICHUE AMOCTHIIA (€CJIM 3aABHTEIb OCBOOOKACH OT YILIATHI
rOCYy/IJapCTBEHHOH TMOLLIMHBL, B rpade S5 KypHajla PErucCTpaldd AMOCTHIIS
YKa3bIBACTCs OCHOBAHME OCBOOOMKACHUS 3asBUTENS OT YIUIAThl FOCYAAPCTBEHHOM
MOTLTAHBI ).

MakcuMamnbHBIi  CPOK  BBINOJHEHWS  AJIMUHUCTPATUBHOIO  ACHCTBHS
COCTaBJISIET 5 MUHYT Ha KKl 0(pUIMANBHBIA JOKYMEHT.

KypHan perucrpanuu anocTuiist BEACTCS B 3JICKTPOHHOM BHUJIE (B TOM YMCIIE
C HCIOJIb30BAHUEM aBTOMATH3UPOBAHHBIX MH(OPMAMOHHBIX CUCTEM ).

[Tpu TexHnyeckux cO0SX aBTOMATU3MPOBAHHON WH()OPMALIMOHHONW CUCTEMBI
YKYPHAJI PETUCTPALIMN alOCTUJIS BEACTCSA B OYMaKHOM BHJIE.

98. Pe3yapraroM  MpeaoOCTaBICHUS  AIMWUHUCTPATUBHOM  TPOLEAYPHI
ABJIICTCS TEpeJaya JOKYMEHTOB CHELMAUCTY, YIOJHOMOYEHHOMY BbIAABATh
JOKYMEHTBHI.

3.6. Beigaua uiin oTnpaBKa O(PpUIHAJIBHBIX T0KYMEHTOB 3asIBUTEJII0

99. OcHOBaHMEM JUIs HAyajga aAMUHMCTPATHBHOW MPOLEAYPHI SBIISECTCA
NOCTYIUICHUE O(PUUMANBHBIX JOKYMEHTOB C MPOCTABJICHHBIM  anoOCTUIIEM
CHEUUAINCTY, YIIOJJTHOMOUYEHHOMY BBIJIABATH JOKYMEHTHI.

100. Bplmaya [OOKYMEHTOB OCYIUECTBISIETCS 3aSBUTENK) WM €r0
OPEACTABUTEN0 TNPHA MNPEABIBICHUM PACHCKM O mnpueMe OQUIUAIBHBIX
JOKYMEHTOB M JOKYMEHTA, YIAOCTOBEPAIOLIETO JIMYHOCTb. B ciydyae yrparsl
PaCMCKU JTOKYMEHTbI BBIJAKOTCS 3aABUTEIIO NPU MPEABIBICHUM UM JOKYMEHTA,
YIOCTOBEPSIOWIETO JIMYHOCTh, WM €r0 MNPEACTABUTENI0 (MPU NPEIbABICHUH
JOBEPEHHOCTH OT 3aBUTENS, B TOM YHCJIE B MPOCTOH MUCBMEHHOH (opMme).

101. Coenmanuct, YNOTHOMOYEHHBIM BBIIABATH JAOKYMEHTBHI, 3HAKOMMWT
3asMBUTENS (€0 MPEACTABHTENS) C TMEPEYHEM BBIJABAEMBIX O(QUIMAIBHBIX
JOKYMEHTOB. 3asBHUTEIb (€r0 NPEACTAaBUTENIb) PACIHCHIBACTCS B MOJIYYCHHUH
JOKYMEHTOB B COOTBETCTBYIOLIEH rpade »KypHajia peructpaumu anoctuis. [lpu
BEJICHUM B JJIEKTPOHHOM BHUJE >KyPHAJIA PETUCTPALMM AMOCTUIS CHELUANINCT,
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VIOJIHOMOYEHHBIA BBIJABATh JOKYMEHTBI, PACIEUYaThIBAET CTPOKY >KypHaa,
COOTBETCTBYIOLLYIO 3aIIUCH O NMPUEME JOKYMEHTOB 3aABUTENIEM, JUIsl IPOCTABIICHUS
3asBUTEIIEM JATHI U MOIITUCH.

MakcumanbHBIii CPOK BBINIOJHEHUS AJMWUHUCTPATUBHOTO ACUCTBUSA - 5
MUHYT.

102. B ciydae moctyruieHus O(UUIMAIBHBIX JOKYMEHTOB M 3ampoca O
MIPEIOCTABICHAN TOCYIapPCTBEHHON YCIYTH MOYTOBON CBS3BIO WM KYPBEPCKOU
CIy>k0O0#  JTOCTaBKM CHELUUAINACT, YIOJIHOMOYCHHBIH BBIIABATh JOKYMEHTHI,
TOTOBUT MPOEKT MUChbMA 00 OTNpaBKe O(UIMAIBHBIX JOKYMEHTOB M IEpPEAAcT
OPOEKT MHUCbMA C MPUWIOKEHUEM OQPUIMABHBIX JOKYMEHTOB Ha TMOAINHKCH
YIOJIHOMOYEHHOMY JOJKHOCTHOMY Ny Komurera.

103. YIOJHOMOYEHHOE JOJDKHOCTHOE muuo Komurera mMOANMCHIBACT
MMCHMO U MEPENAET CHEUMATIUCTY, YIIOJIHOMOUYEHHOMY BBIIABATh TOKYMEHTHI.

104. Cnenmanucr, ynoOJHOMOYCHHBIM BbIIABATH JOKYMEHTHI, MEPEIACT
NUCHMO C MPUWIOKEHUEM O(PHULIMATBHBIX JOKYMEHTOB JIMIYy, OTBETCTBEHHOMY 32
JOKYMEHTAMOHHOE 00ECIIEUEHUE ISl OTIPABKH 3aIBUTEITIO.

MakcumanbHbIi CPOK BBITIOJIHEHUS aAMUHUCTPATUBHOTO ACUCTBUS - OOUH
pabounii 1eHb.

105. Tlocne oTtnpaBku OPUIMAIBHBIX JOKYMEHTOB 3asIBUTEIIO CIICHAAIIMCT,
VIIOJTHOMOYCHHBII  BbIIABaTh JOKYMEHTBI, BHOCUT B rpady 6 KypHaia
PETUCTPALMK  allOCTWIIE OTMETKY OO0 OTNpPaBKE JOKYMEHTOB 3asBUTENIO C
VKa3aHUEM JaThl OTIIPABKH.

106. TlopsaoK OCYHIECTBIICHWSI B BJIEKTPOHHOW (opME, B TOM YHCIE C
UCNOJb30BaHMEM ENMHOrO noprana, aAMUHUCTPATUBHBIX TPOUEAYP (AeHCTBHIA) B
COOTBETCTBHM C TOJOKeHUsIMU cTaTbu 10 denepanbHoro 3akona Ne 210-D3 we
MPEAYCMOTPEH.

107. UcnpaBieHue TOMYUICHHBIX OMEYaTOK W (MW) OIKMOOK B BBIJAHHBIX B
pe3ysibTare MPEAOCTABICHUS TOCYAAPCTBEHHOW  YCIYIM  JOKYMEHTax HE
MPEAYCMOTPEHO.

3.7. OTKa3 B NPpOCTABJCHHUH ANIOCTHIISI

108. OcHoBanueM a1 Hayaja AAQHHOM AJIMWUHHUCTPATHUBHON MPOLETYPHI
SBJIIETCS YCTAHOBJICHUE CIELMAJIUCTOM, YIIOJHOMOYEHHBIM HAa COCTAaBIICHUE
anoCTUJISA, HAIMYUS OCHOBAHUM JUIsl OTKAa3a B MPEAOCTABICHUH TOCYIAPCTBEHHOM
YCIIYTH, IPEAYCMOTPEHHBIX TYHKTOM 31 AZMUHUCTPATUBHOIO PETIIAMEHTA.

109. Cneumanuct, ynoJHOMOYCHHBII Ha COCTABIIEHUE allOCTHIISA, COOOIIAeT
YIIOJTHOMOYEHHOMY JTOJDKHOCTHOMY JIMIY 00 YCTAHOBJICHHBIX OCHOBAHMSIX JUIS
OTKa3a B MPOCTABJICHUM ANOCTUJIS B CPOK, HE MPEBBIMIAOUINN OAHOrO paboyero
JHS C MOMEHTA BBINIOJHEHUS AJIMUHUCTPATUBHBIX NEHCTBUM, NMPETYCMOTPEHHBIX
MIYHKTOM 75 AJMUHUCTPATUBHOIO PETJIAMEHTA.

110. YONHOMOYEHHOE MOJLKHOCTHOE JIMIIO PACCMATPUBACT OCHOBAHUS IS
OTKa3a B  NPOCTABICHWM  aNOCTWIIS,  YCTAHOBJICHHBIE  CHELUAIHACTOM,
YIOJIHOMOYEHHBIM HA COCTABJICHUE ATTOCTHIIS.
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MakcuMasnbHBIA CPOK BBINOJHEHUS AIMUHUCTPATUBHOIO JACWCTBUS - OIVH
pabounii 1eHb.

111. B cnyyae npuHATHS YIIOTHOMOYEHHBIM JTOJGKHOCTHBIM JIMLIOM PELLICHUS
00 OTKa3e B MNPOCTABJICHUW amnoOCTWIS CHOEUUAIIACT, YIOJHOMOYCHHBI Ha
COCTABJICHUE aNOCTUIISA, COOOINAET 3asIBUTENI0O 00 YCTAHOBIICHHBIX OCHOBaHUSX
JUTsL OTKa3a B MPOCTABICHUM AMOCTUJIS HA JTUYHOM MPUEME WIKM NpU OOpauicHUN
3asBUTENAsT 1Mo  TenedoHy 3a  wHPOpManued O XOA€ NPEAOCTABIICHUS
rOCyJapCTBEHHOMN YCIIYTH.

112. Tlpu Bo3Bpare O(UUIMATIBHBIX MOKYMEHTOB 3asIBUTEII0 HA JIMYHOM
NPUEME CIECUHATUCT, YIOJHOMOUYEHHBIAH HA COCTABICHHE ANOCTUIIS, PA3bICHSICT
3asIBUTEIII0 YCTAHOBJICHHBIE OCHOBAHWS ISl OTKa3a B MPOCTABJIECHUM AMOCTHJIS U
NOPAAOK OOKATOBaHUsI MPUHATOrO PEIIEHUs 00 OTKa3e, BO3BPALIACT 3asIBUTEIIIO
NPEICTABICHHBIE TOKYMEHTBI M BHOCUT B rpady 7 >KypHaja ydera BXOJSIIMX
JOKYMEHTOB JJIsl TPOCTABJICHHS AlOCTHIISL 3aMACh 00 YCTAaHOBJIEHHOM OCHOBAHWHU
JUTsL OTKAa3a B TPOCTABIICHUX allOCTHJIS.

113. 3asBuUTEND PACIACHIBACTCS B MOJYYEHUM JOKYMEHTOB M IPOCTABIISET
Jaty WX monydyeHus B rpade 7 sKypHaa ydeTra BXOIAUIMX JOKYMEHTOB MJist
npocTaBicHuAs anocTwiis. [Ipy BEaeHWM B BIIEKTPOHHOM BHJIE KYpPHAJIA ydeTa
BXO/MIIMX  JOKYMEHTOB  JUIsi  NPOCTABJICHHMS  aMOCTHS  CHCLHMAJKCT,
YIIOJTHOMOYCHHBII BbIIaBaTh JOKYMEHTHI, PacleyaThiBaCT CTPOKY >KypHAaa,
COOTBETCTBYIOLLYO 3aMUCH O MPUEME TOKYMEHTOB 3asiBUTEIIEM, JIJISl IPOCTABJICHUS
3asIBUTEJIEM JAThI M MTOAIKCH.

MakcuMamnbHBIi  CPOK  BBINOJHEHWS  AJIMUHUCTPATUBHOIO  ACHCTBHS
cocrasisieT 10 MUHYT.

114. Tlo TpeOGoBaHMIO 3aABUTENS, TOIYYAKOMIET0 OPUIUANBHBIE TOKYMEHTBI
HA JIMYHOM MpPHEME, CIEUUAINCT, YITOJIHOMOUYEHHBI HAa COCTABIICHUE AMOCTUIIS,
TOTOBHT MPOEKT MUChMA 3asBUTEI0 00 OTKA3€ B MPOCTABJICHUU allOCTHIIS.

B nmpoekre mnmceMa CHEUMAINACT, YHNOJTHOMOYEHHBIH HAa COCTABICHHE
armoCTWIIsl, W3J1aracT yCTAHOBJICHHBIE OCHOBAHMWS /I OTKAa3a B MPOCTABICHUU
arnoCTWIIs, a TAKKE€ MHPOPMUPYET 3a4BUTEIS O TOPSAKE 00KaJOBAHUS TPUHATOTO
peLIEHUSI.

115. Cnenmpanuct, yIOJMHOMOYEHHBIM HA COCTABIICHUE alOCTUIIS, MEPENACT
OPOEKT MHUCbMA C MPUWIOKEHUEM OQPUIMABHBIX JOKYMEHTOB Ha TMOAINHKCH
YIIOJTHOMOYEHHOMY JOJDKHOCTHOMY Jniy Komurera.

116. YDNOJHOMOYEHHOE JOJDKHOCTHOE muuo Komurera mMmOANMCHIBACT
OUCbMO 00 OTKa3e B MPOCTABICHHM AaNOCTWIS W TEPEAACT CHEHUAINACTY,
YIIOJTHOMOYEHHOMY BBLIABATH JTOKYMEHTHI.

117. Tlo TpeOoBaHUIO 3asIBUTENST CIEHUAINACT, YIIOTHOMOYCHHBIH BbIIABATh
JOKYMEHTBI, BBIJACT MHCbMO OO0 OTKa3e B NOPOCTABICHHM AMOCTHIIA C
NPUJIOKEHUEM TPEICTABICHHBIX O(PHUUIMATIBHBIX JOKYMEHTOB 3asBUTENIO JIAYHO
WIH MEPENAcT CIECUHUATUCTY, OTBETCTBEHHOMY 3a BEICHUE JIEIOMPOU3BOACTBA, AJIs
OTITPABKHU 3ASIBUTEITIO.

MakcuMasnbHBIA CPOK BBINOJHEHUS AIMUHUCTPATUBHOIO JACWCTBUS - OIVH
pabounii 1eHb.
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118. 3asBurens pacnuchiBacTCs B MOJYYEHUM MUCbMA M OPHUIMATIBHBIX
JOKYMEHTOB M MPOCTABJISICT JATy WX TMOJy4eHHs B rpade 7 >KypHaja ydera
BXOJAIIMX TOKYMEHTOB I MTPOCTABJICHU anocTuis. [Ipu 3TOM cnenmanucToM B
rpage 7 nemaercs OTMETKA C YKa3aHWEM PEKBH3WTOB NHUCbMa 00 OTKa3e B
MPOCTABJICHUMN AlTOCTHIIS.

119. Ilpn BeneHUM B DBIEKTPOHHOM BHUIE S>KypHAjla ydeTa BXOIALIMX
JOKYMEHTOB JUISl NPOCTABICHUS ANOCTHJIA CHEUMAIUCT, YIOJHOMOYECHHBIN
BBIIABATh JIOKYMEHTBI, PaClevyarblBaACT CTPOKY S>KYPHAIA, COOTBETCTBYIOLIYIO
3aIMUCH O MMPUEME JOKYMEHTOB 3asBUTEIIEM, TS POCTABJICHUS 3asBUTEJIEM JIAThI U
MO/TIHCH.

MakcumanbHBIii CPOK BBINIOJHEHUS AJMWUHUCTPATUBHOTO ACUCTBUSA - 5
MUHYT.

IV. ®opmbl KOHTPOJISI 32 PEAOCTABICHHEM IOCYAAPCTBEHHOH YCIYrH

4.1. llopsimok OCYyIECTBJICHUSI TEKYIIET0 KOHTPOJISI 32 COOJIIOICHHEM H
HCIOJTHEHHEM OTBETCTBEHHBIMH JOJIKHOCTHBIMH JIMIAMH NOJIOKeHHii
AIMHUHUCTPATHBHOIO PErJIAMEHTA U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKWIIHX TPEOOBAHHS K NMPEAOCTABICHHIO IOCYAapCTBEHHOM
YCJIYTH, 4 TAK/KEe IPUHSTHSI HMH PELICHUSA

120. Tekymuii KOHTPOIb 3a COONIOACHUEM TMOPsSAKA MPEIOCTABICHUS
rOCYJApPCTBEHHOW  YCIIYTM  OCYLIECTBISETCS  HA  IMOCTOSIHHOW  OCHOBE
JOJHKHOCTHBIMU JTMIIAMKA KOMHTETA, OTBETCTBEHHBIMHA 34 OPraHU3ALKAI0 padOThI MO
MPEAOCTABIIEHUIO TOCYAAPCTBEHHOW YCIYTH, a TAaKKe IMyTeM MPOBEACHUS
MIPOBEPOK HMCIIOJIHEHMS CINICLAAIMCTAMUA W YIIOJIHOMOYEHHBIMHA JOJDKHOCTHBIMU
manamu - Komurera MONOKEHMA AJMWUHUACTPATUBHOTO PErIAMEHTA W WHBIX
HOPMATUBHBIX  MPABOBbIX  AKTOB,  YCTAHABIMBAKOUIMX  TPeOOBaHUA K
MPEAOCTABIIEHUIO TOCY JAPCTBEHHOM YCIYTH.

121. lnsg TeKymero KOHTPOJIE WMCHOJB3YKOTCS CBEICHHS, MOJNYYCHHBIE B
CHUCTEME 3JEKTPOHHOTO JOKYMEHTOOOOpOTa, Cly>keOHAash KOPPECIIOHACHUUS
KomureTa, ycTHas W  TOHUCbMEHHAass  WH(OpPMauMs  CHELHUAIMCTOB W
YVIOJIHOMOYEHHBIX JTOJDKHOCTHBIX Ul Komurera.

122. O cnyyasdx W MpUYMHAX HAPYLIEHUS CPOKOB, MOCIENA0BATEIBHOCTH H
COJEP)KaHUsl AJIMUHUCTPATUBHBIX Mpoueayp (ACHCTBHMIA) CHEHMAIMCTBl U
YIIOJTHOMOYEHHBIE JTOJDKHOCTHBIE Juna Komurera HEMENIEHHO WH(OPMHUPYIOT
npeacegarens Komurera u (unm) 3amecturens npeacenarens Komurera, a Takke
NPEANPUHUMAOT CPOYHBIE MEPHI [0 YCTPAHEHUIO HAPYILICHUIA.

4.2. ITopsiioK ¥ NEPHOAUMYHOCTDH OCYLIECTBJICHUSA NJIAHOBBIX H
BHEIJIAHOBBIX NIPOBEPOK MOJHOTHI M KA4€CTBA NMPEA0CTABJICHHS
roCyAapCTBEHHOMH YCJIYI'H, B TOM YHCJ/I€ MOPSA0K U (POPMbI KOHTPOJIS 32
MOJIHOTO! U Ka4eCTBOM NPeJ0CTABJICHUSI TOCYAaPCTBEHHOM yCIyTH

123, KoHTponp 3a TMOJHOTOM W KA4eCTBOM  MPEAOCTABIICHHUS
rOCY/JapCTBEHHOH YCIAYIM BKJIKOYACT B Ce0s MPOBEICHUE IJIAHOBBIX W
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BHEIUIAHOBBIX MPOBEPOK, BBISBIICHUE U YCTPAHCHUE HAPYLICHUN MPAB 3asiBUTEIICH,
PACCMOTPEHUE, MPHUHITHE PEIIEHU W TOATOTOBKY OTBETOB Ha OOpalicHUs
3asBUTENICH, COAEpKalMe KajnoObl Ha pelieHus, AchcTBUs (Oe3neiCTBHE)
CHEUUANMCTOB U YIIOJIHOMOYEHHBIX JOJDKHOCTHBIX Ul KomureTa.

124. TlpoBepkn MOTryT OBITh IJAHOBBIMA W BHEIJIAHOBBIMHU. [IpoBepka
TAKYKE MOKET MPOBOJIUTHCS IO KOHKPETHOMY OOpaLICHUIO 3asIBUTES.

[InanoBbIE TPOBEPKHU MPOBOAATCS € MEPUOAUYHOCTBIO OJIMH Pa3 B TPH T'OJA.
BHemaHoBbIE MPOBEPKUM MNPOBOAATCS MO MOPYUCHUIO TpeAceaaress W (WiM)
3amecTuTels npeaceaarens Komurera.

125. Tlo pe3ynpratam TPOBEPOK B CIIydae BBIABICHHs HAPYLICHWH NpaB
3asBUTENICH, BAHOBHBIC JIMLA MPUBIICKAIOTCS K OTBETCTBEHHOCTH, YCTAHOBJICHHOM
3aKoHOAaTeNbCTBOM Poccuiickoit denepaunu.

126. Jlna mpoBeAeHUs TPOBEPKU CO3AACTCS KOMHUCCHS, B COCTAaB KOTOPOW
BKJIFOYAKOTCA  TOCYJAPCTBEHHBIC TPAKAAHCKME CIYXKAIME W COTPYAHMKHA
Komurera.

127. TlpoBepka OCYLIECTBISETCS HA OCHOBaHMM TIpukasa Komwurera.
Pesynbrarel mpoBepkH OQOPMIIIFOTCS B aKT€, B KOTOPOM OTMEYAKOTCS
BBISIBJICHHBIE HEJOCTATKU U MPEJIOKEHUS M0 UX YCTPAHEHUIO. AKT MOANUCHIBAIOT
NPEACENATENb, YWICHBI KOMUCCUM U CIIEHMAIIMCTHI, OCYLIECTBISAIOIIME TOTHOMOYUS
0 MPEIOCTABICHUIO TOCYAAPCTBEHHOM YCIIYTH.

[IpoBepsemble MA@ TOA POCHUCH 3HAKOMATCS C aKTOM, IOCJHE YEro
VKa3aHHBIA aKT MOMEIIAETCS B COOTBETCTBYIOIIEE HOMEHKIATYPHOE JIETIO.

4.3. OTBeTCTBEHHOCTD A0JKHOCTHBIX Jul KomuTera 3a pelueHust u
aeiicTBus (Oe3aeiicTBHE), IPHHUMAEMBIE (OCYLIECTBISIEMbIe) HMH B X0/1€
NpeaoCTABICHHUS FOCYAAPCTBEHHOMH YCJIyrH

128. CneumanucTel U yNOJHOMOYEHHBIE AOJDKHOCTHBIE Jna Komurera
HECYT OTBETCTBEHHOCTb B COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccuiickoi
denepauy 32 HEUCIHOJIHCHUE  WIM  HEHAJUIEKAILEE  UCIOJIIHEHUE
aJIMAHUCTPATABHBIX MPOLEAYP (ICHCTBUII), a TaKKEe CPOKOB WX HCIIOJHCHUS,
YCTAHOBJICHHBIX AJIMUHUCTPATUBHBIM PETTIAMEHTOM.

4.4. TpeOoBaHus K NOPSIAKY U (pOpMaM KOHTPOJISI 32 PEI0CTABJICHUEM
rocyJapCcTBEHHOI YCJIYI'H, B TOM YHCJIe CO CTOPOHBI IPAXKAAH, UX
00beIMHEeHUIl U OpraHu3anui

129. I'paxxnane, ux OOBCAMHEHUS M OPraHM3alUM BIPABE OCYIICCTBISTH
KOHTPOJIb 33 MNPEIOCTABICHUEM TOCYAAPCTBEHHOM YCIYrM MYTEM IMOJYYEHUS
uH(pOPMALMK O XOJ€ MPENOCTABICHUS TOCYAAPCTBEHHON YCIYyTrH, B TOM YHUCIE O
CPOKax 3aBEPIICHUS aIMAHUACTPATABHBIX MPOLEAYP (ICHCTBU).

130. I'paxxnane, nxX OObECAMHEHNS W OPraHU3allil TAKKE BIPABE:

HAIPABJIATh 3aMEUYaHUs W NPEIJIOKEHHUs MO YIYUYIIEHUIO JOCTYITHOCTH H
KAQu4€eCTBA NMPEAOCTABICHAS TOCYJAPCTBEHHON YCIYTH,

BHOCUTh TNPEMIOKEHHST O MeEpax IO YCTPAHECHUIO  HAPYIICHHMA
AJIMUHUCTPATUBHOTO PETJIAMEHTA.
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131. omkHocTHBIE nuna KomuTera, OCYMIECTBISIOMIKME MOJHOMOYHUS MO
MPEIOCTABICHA TOCYIAPCTBEHHOMN YCJIYIU, IPUHUMAKOT MEPBI K MPEKPALLCHUIO
JOMYIIEHHBIX HAPYUICHUH, YCTPAHSIOT MPUYMHBI U YCJIOBHUS, CHOCOOCTBYIOLIUE
COBEPIICHUIO HAPYIIECHUM.

132. Hudopmamuss 0 pe3yapTaTaX pacCMOTPEHUS 3aMEuYaHuil U
NPEIOKECHUHA rpaXKiaH, ux 00bCIMHEHUN N OpraHu3aliii JOBOJUTCS 10 CBECHUS
JIMLl, HAMpPAaBUBLIMX 3TH 3aMECYaHUs U TMPEIJIOKECHUS B TCUCHUE MATHAALATH
KQJICHIAPHBIX JHEH CO JTHA WX MOCTYIICHUS.

Pesynbrar paccMOTpeHHs] 3aMEUaHUl U TPEIJIOKEHUM TpakAaaH, HX
00beMHEHUI W opraHu3aluii o(hopMIIIETCS B BHJIE YBEJIOMJICHHS U B TCUCHUE
OJTHOTO paboyero JHS CO JHS €ro MOANUCAHMS Pa3MEMIACTCS Ha O(PUIMATIEHOM
caiite KoMuTETa YIIOTHOMOYEHHBIM JOJKHOCTHBIM JIALIOM.

V. JlocyneOHblii (BHeCYaeOHBI) MOPSAIOK 00XKAJTOBAHUS PCIICHUIl WU
aeiicTBuii (0e3aeiicTeust) Komurera u ero 10/5KHOCTHBIX JIHIL

133. 3asBUTEND MMEET MTPABO MOAATH KATO0Y HA PEIICHUE U (WJTH ) ICHCTBUE
(Oe3neiicteue) Komurera v (WIHM) AODKHOCTHBIX Jidll KomuteTra, mpuHATOE W
OCYILECTBIISIEMOE B XOJ€ MNPEAOCTABICHUS TOCYJAPCTBEHHOH yCiIyru (panee -
Kanooda).

134. 3asgBUTenb MOXKET 00PATUTHCS € K000, B TOM YHCIE B CICAYIOIINAX
CITy4asx:

HApyLICHHE CpOKA PEruCTpaliM 3ampoca 3asBUTENS O MPEAOCTABICHHUU
rOCYyIapCTBEHHOM YCIIVIH,

HApyLICHHE CPOKA MPEAOCTABJICHUS FOCYIAPCTBEHHON YCIYTH;

TpeOOBaHUE NPEACTABICHUS 3asBUTENIEM JOKYMEHTOB, HE
IPEIyCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMHU akTamu Poccuiickoii denepanyu,
HOPMATUBHBIMKA TPABOBBIMH aKTamMH CcyOBeKTOB Poccuiickoit  ®Denepanmu,
MYHULIAMAJIbHBIMA MPABOBBIMUA AKTAMHU JUIS MPEAOCTABICHUS TOCYAAPCTBEHHOM
YCIyTH,

OTKa3 B NPHEME JOKYMEHTOB, MPEIACTABICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTUBHBIMHA TPABOBbIMHM akTamMu Poccuiickoii denepanuu, HOPMaTHBHBIMA
NPaBOBBIMM aKTaMH CyObekTOB Poccuiickoii ®exepanuu, MyHULHANAIBHBIMA
NPABOBBIMH aKTaMH ISl MPEAOCTABIEHUS TOCYAAPCTBEHHOM YCIIyTH,

OTKa3 B NMPEAOCTABICHAN FOCYAAPCTBEHHOM YCIYTH, €CITM OCHOBAHUS OTKa3a
HE MPEIYCMOTPEHBbI (EACPATBHBIMU 3aKOHAMH W TPUHSATHIMH B COOTBETCTBHH C
HUMM WHBIMH HOPMATHBHBIMM MpPABOBbIMU akTamu Poccuiickoit ®denepauuu,
HOPMATUBHBIMKA TPABOBBIMH aKTamMH CcyOBeKTOB Poccuiickoit  ®Denepanmu,
MYHULUNATEHBIMU TIPABOBBIMU AKTAMU;

TpeOOBAaHUE BHECEHUS 3asBUTEIEM MPU MPENOCTABICHUN TOCYAAPCTBEHHON
YCIYTH TJIaThl, HE MPEAyCMOTPEHHOW HOPMATHBHBIMH MPABOBBIMHU AKTAMHU
Poccuiickoii ®enepaumn, HOPMATHMBHBIMH TPABOBBIMH AKTAMH CYOBEKTOB
Poccuiickoii deaepanum, MyHUIIMNIATBHBIMYI MPABOBBIMH AKTAMU,
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OTKa3 3aMHTEPECOBAHHOIO OPraHa, JOJKHOCTHOTO JIMLA 3aMHTEPECOBAHHOTO
OpraHa B WCHPABICHUM JOMYIICHHBIX ONEYAaTOK K OWIMOOK B BBIAAHHBIX B
pe3yabTare MPEAOCTABICHUS TOCYJAPCTBEHHONW YCAYrd JOKYMEHTax JimOo
HAPYLICHUE YCTAHOBICHHOIO CPOKA TAKUX MCIPABIICHHIA,

HApyLICHHE CpOKa WIIM MOPsAKA BBIJAYM JOKYMEHTOB MO pe3yjbTaraM
NPEIOCTABIICHUS TOCYJAPCTBEHHON WM MYHULANIATBHON YCITYTH.

135. Undopmanus, kacarouiasics A0CyAcOHOro (BHECYAeOHOrO) MmOpsaka
oOxayloBaHusi pewmeHWid W pedictBui  (Oe3nelictBusa) Komurera w  (wim)
JNOJDKHOCTHBIX JIAL KomuTeTa pasmeraercd Ha EIMHOM mmoprase.

5.1. Opranbl rocyAapcTBeHHOM BJIACTH, OPTaHU3ALHH H
YIOJTHOMOYCHHBIE HA PACCMOTPEHHE KaT00bl JINIA, KOTOPHIM MOXKET ObITh
HAINPABJICHA 7Ka/1002 3asIBUTEJIA B 10CYAeOHOM (BHeCY1e0HOM) MOPSAKe

136. JKanoba  paccmarpuBaercss  KoMUTETOM,  MPEAOCTABISIOLIAM
rOCY/IaPCTBEHHYIO YCIYTY, MOPSIOK MNPEAOCTaBICHUS KOTOPOW OBl HapylICH
BCJICACTBAE pEUICHWA W JeilcTBUil (Oe3AeiCTBHS) OpraHa, MpenOoCTaBIISIFOIIECTO
rOCYJAPCTBEHHYIO YCIYTY, €r0 JOJDKHOCTHBIX JUL. B ciayuae ecnm oOxkanyrorcs
peuienus npeaceaarens Komurera, skanoda nogaercs Ha ums [naBel PecnyOmviku
Adqraii, [Tpencenarens [IpaButenbcrBa PecyOnukn Anrail 1 paccMaTpuBacTcs UM
B MOPAIKE, NOPEAyCMOTPEHHOM  (eAcpalibHBIM  3aKOHOAATEIBCTBOM W
3aKOHOAATENBCTBOM PecryOnmukn Anrtaid.

5.2. CnocoOb1 uHpOPpMHUPOBAHNS 3asIBUTEJICH 0 OPAIKE MOJAYN H
paccMOTpeHHs xKaa00bl, B TOM YHCJIE C HCNO0Jb30BaHueM Equnoro noprana
roCyIapCTBEHHBIX H MYHHUIMIAJbHBIX YCJIYT (PyHKIMIA)

137. UupopMupoBaHKEe 3asBUTENCH O MOPAIKE MOJAYM U PACCMOTPCHUS
YKAJIOOBI OCYILECTBISETCS NpU IMYHOM oOpameHnn B Komurer, no teneony, Ha
odunmansHoM caiite Komurera u Equnom noprarne.

5.3. llepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJIHPYHOIIHX
MOPAAOK A0CYACOHOTO (BHECY1eOHOT0) 00:KaJI0BAHNS PEIICHUI U Neiic TBHil
(0e3neiicTBust) Komurera, a Takxe €ro J0JKHOCTHBIX JIMI
138. Tlopsmox nocyaeOHOro (BHeCyAeOHOro) OOKanoOBaHWS PELICHUH W
neiicteuii  (Oe3neiictBus) Komurera, a Takke €ro JOJDKHOCTHBIX — JIWIL
peryJmpyercs:
denepanbHbIM 3aKOHOM Ne 210-D3;
noctaHopyicHueM [IpaBurenscTBa PecnyOnukn Anrait ot 29 mas 2019 rona
No 158 «O06 yteepxknenun [lonoskeHns 06 0COOCHHOCTSIX MOAAYM U PACCMOTPEHHS
a0 Ha pelieHus U AeicTBus (Oe3AciCTBHE) OPraHOB roCy1apCTBEHHON BIACTH
PecnyOnukn Antaii 1 MX JODKHOCTHBIX JIML, TOCYJAPCTBEHHBIX TPAKAAHCKUX
CIIy>KallUX OPraHOB rOCYJapCTBEHHOM Bnactm PecnyOnmukm Antaii, a Takke Ha
pemweHuss W jaeidcTBus  (Oe3aeiicTBrE)  MHOTO(YHKIMOHABHOTO — LEHTPA
o0ecrieYeHUsT TPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT,
paOOTHUKOB MHOTO(YHKIMOHAJIBLHOTO IIEHTpAa O0OCCHCUYCHHUsS] TPEAOCTABICHUS
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rOCYAAPCTBEHHBIX M MYHULUMINAIBHBIX  YCIAYT  NPA  MPEAOCTABIICHUU
rOCYAAPCTBEHHBIX YCIAYT WM NPU3HAHWKA YTPATUBIIMM CHJIY TIOCTAHOBIICHUS
[TpaButenbcTBa PecnyOnvkm Anraii ot 6 mast 2014 rona Ne 122y,
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IIpunoxxenne Ne 1

K aAMUHUCTPATUBHOMY peIJIaMEHTY MPEeAOCTaBICHUs
Komurerom no nenam 3AI'C u apxuBos

PecniyOnuku Anraii rocyaapCTBEeHHOH YCIYTH IO
MPOCTABJICHHUIO AlIOCTUJIA HA JOKYMEHTAX,
BbIIaHHBIX OpraHaMHU 3aliCH aKTOB

rpakaaHcKoro cocrosinus PecryOnmku Anrai,
MOJIEKALINX BBIBO3Y 3a MPEEbI

teppuropuu Poccuiickoin @enepanmun

Dopma

3anpoc
0 MPEAOCTABJICHUH IOCYAAPCTBEHHOM YCIYTH 0 NPOCTABJICHUIO alIOCTHIISL HA
AOKYMEHTAaX, BbIJAHHBIX OPraHAMM 3aNHCH AKTOB I'PAKIAHCKOI0 COCTOSIHUA
PecnyOsinkun Anraii, noajie;kaimux BbIBO3Y 32 Mpeae/ibl TEPPUTOPHHU
Poccuiickoii Penepanuu

(momaOCTRIO ©.N.O.)

(OYTOBBIH agpec A1 HAMPABJICHUA OTBETA)
KOHTaKTHBIH TeIe(hOH

[Tpoury mpenocTaBUTh TOCYAAPCTBEHHYIO YCIAYTY TO MPOCTABICHUIO allOCTUIIS
Ha OQUIMATIBHBIX JOKYMEHTAX, MOICKAIIUX MPEAbIBICHUIO:

(cTpaHa nmpebABICHUS
JIOKYMEHTOB)
K Hacrosemy 3asaBICHAI0 TPUIararo:
Ne
/i HaumeHnoBanue JOKyMeHTa KonmuecTBo 3K3eMIUIAPOB
«_» 20 T.

(moamwuCE) (momaocTEr0 ©.U.0.)
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IIpunoxxenne Ne 2
K aAMUHUCTPATUBHOMY PErJIaMEeHTY NPENOCTaBICHUS
Komurerom no nenam 3AI'C u apxuBos
PecniyOnuku Anraii rocyaapCTBEeHHOH YCIYTH IO
MPOCTABJICHHUIO AlIOCTUJIA HA JOKYMEHTAX,

BBIIAHHBIX OPTraHAMH 3aIMCH AKTOB

rpakaaHcKoro cocrosinus PecryOnmku Anrai,

MOJIEXKAIIUX BBIBO3Y 3a MPEAEIb
teppuropuu Poccuiickoin @enepanmun

Kypnan
y4era BXOASIIIHX JOKYMEHTOB [IJIsl IPOCTABJICHUSI AlIOCTHJIA
JlaHHbIE O
3asIBUTEIIE
(hamunms u OtmeTka 00
WHULIAAJTBI OTKa3e B
(pU3nIECKOro Hammenos | Tocynape POCTABJICHA
JINIIA, yAap damMuinsa ¥ | | allOCTHJIA,
Jlara aHUE U TBO
PEKBU3ZUTHI WHULUAJTBI MOJMKCH
npreMa PEKBU3HT | MPEABSBI
JOKYMEHTA, CHELMAINC | 3asBHUTENS B
No | opunman bl EHUS
YIOCTOBEPSIIO Ta, NOJTyYEHU T
/I | BHBIX opunmans | opunmrab
Iero MNPUHSBLIET | OPUIMATBHBI
JOKYMEH HBIX HBIX
JUYHOCTB, 0 X JJOKyMEHTOB
TOB JOKYMEHT | TOKYMEHT
HAaUMEHOBAHU OB OB JOKYMEHTBI v Jara
e NOJTyYEHUS
OPUAAYECKOT opuIaTbHBI
0 TU1A), X JJOKyMEHTOB
KOHTaKTHBIN
Tenedon
1 2 3 4 5 6 7
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IIpunosxxenne Ne 3

K aAMUHUCTPATUBHOMY peIJIaMEHTY MPEeAOCTaBICHUs
Komurerom no nenam 3AI'C u apxuBos

PecnyOnuku Anraii rocyaapCTBEHHOM YCIYTH IO
MPOCTABJICHUIO ANIOCTUJIA HA JOKYMEHTAX,
BbIJIaHHBIX OpraHaMHU 3alliCH aKTOB

rpakaaHcKoro cocrosinus PecryOnmku Anrai,
MOJIEKALINX BBIBO3Y 32 NPEEbI

teppuropuun Poccuiickoin @enepanmun

PACTIMCKA
0 MpHEME OPHITHANTBHBIX TOKYMCHTOB
« » 20 r.

3ag9BHTEITL:

(©.H.0. 3assures)

[Mpe/CTaBieHO HAa  TPOCTABJIEHHE  ANOCTHIS  CIEAYIOUIEE  KOJNMYECTBO |
OpULIMANTBHEIX OOKYMEHTOB, MOIISKANIMX BBIBO3Y 32 MPEACNbl TEPPUTOPHHU
Poccuiickon dencpaunn

KonuuecTso npuHaTHIX OPUUHAILHBIX
AOKYMEHTOB:

I'ocynapcTBO npeabaBneHus OpUUUaAnbHbIX A0OKYMEHTOB!

B xypHai yyera BXOAAWMX AOKYMEHTOB U1l [POCTABJICHHS ANOCTWIIS BHECEHA
34Much Ne

TIATA BBIJIAUM JIOKYMEOTOB: «  » 20 T

JloKyMeHTbI IpUHsUL(a):

(10 DKHOCTE CIEUHAIMCTA, ¥ IOJTHOMOUCHHOI O (MO ANHCE) (DO
OPHUHUMATL A0KYMEHTBI)

["pa¢mk mprema U BEIIAYA JOKYMEHTOB!

Tenedon ng cnpaBok:
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IIpunoxxenne Ne 4

K aAMUHUCTPATUBHOMY PCIIJIAMCHTY MPEAOCTABICHUA

Komurerom no nenam 3AI'C u apxuBos

PecniyOnuku Anraii rocyaapCTBEeHHOH YCIYTH IO
MPOCTABJICHHUIO AlIOCTUJIA HA JOKYMEHTAX,
BbIIaHHBIX OpraHaMHU 3aliCH aKTOB
rpakaaHcKoro cocrosinus PecryOnmku Anrai,
MOJIEKALINX BBIBO3Y 3a MPEEbI
teppuropuu Poccuiickoin @enepanmun

Kypnan
perucTpanuu anocTUIs
damunus,
WHUIMAITBI 1
PexBu3uTh
JOJKHOCTB
JNokyMeHTa, | [loanmucek nuna B
JIMLA, damunus,
MOATBEPKIAL0 MOy YCHU N
Jlara MOJAMKUCABIICTO | MHALAAJIBI U
1Iero ymjaary | JAOKYMEHTa Wid
Ne | mpocrtasn WJTA JOJKHOCTD
roCyJapcTBEH OTMETKA 00
n/m CHUs yI0CTOBEPUBILI Jvna, .
HOM OTIPABKE
anoCTUIs €ro MOJIMUCABIIIEC
MONLIMHBI 32 JIOKYMEHTOB
(3aCBHJIETENBCT | IO AMOCTHIIb
MPOCTABJICHUE 3ASBUTEITO
BOBABIIETO)
g anoCTHJIS
opuLHaTBHBINA
JIOKYMEHT
1 2 3 4 5 6




